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1 WordFSM - See How It Works

1 Introduction

This tutorial shows how the following annual report and professional financial statements are prepared
with Word FSM.

WordFSMsampleCompany

Contents

STATEMENT ON REGULARITY, PROPRIETY AND COMPLIANCE ... e 1
TRUSTEES RESPONSIBILITIES STATEMENT e 12
INDEPENDENT AUDI TR S REP O R e eeeeneees 1D
INDEPENDENT REPORTING ACCOUNTANT'S ASSURANCE REPORT ON REGULARITY ... 15
STATEMENT OF FINANCIAL ATV T ES e e e e eenneees 1T

NOTES TO THE FINANCIAL STATEMENT S e ees 20

WordFSMsampleCompany Click to see the reports and financial statements in pdf.

2 Setting up Word

The following topics show the setting up of parameters used to prepare the WordFSMsampleCompany
professional financial statements.
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Setting

up Word

21 Setting up Font

1. On the Home tab, click the Font Dialog Box Launcher, and then click the Font tab

2. Select the options to apply to the default font, such as font style, font size and font color.

3. Click Set As Default, and set the scope of the changes.

4. Click OK to apply the changes.
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2.2

Setting up Paragraph

1. On the Home tab, click the Paragraph Dialog Box Launcher, and then click the Indents and
Spacing tab

2. Select the options to apply, such as Alignment and Line spacing.
3. Click Set As Default, and set the scope of the changes.

4. Click OK to apply the changes.
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Setting up Word

2.3 Setting up Margins

1. On the Page Layout tab, click the Margins button, and then click Custom Margins...

2. Select the options to apply.

3. Click OK to apply the changes.
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24

Setting up Tabs

1. On the View tab, check the Ruler box to display the ruler at the top of the document.

2. Select the Left Tab.

3. Click the ruler to insert the Left Tab.

B EH S H Documentl - Word ? B - O X
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4. Select the Center Tab.
5. Click the ruler to insert the Center Tab.
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6. Select the Right Tab.
7. Click the ruler to insert the Right Tabs.
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7 WordFSM - See How It Works

2.5 Setting up Underlines
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Trial balance data 8

3 Trial balance data

WordFSM imports the trial balance data from an ExcelFSM workbook.
3.1 ExcelFSM workbook

WordFSM imports the trial balance data from an ExcelFSM workbook, so to use WordFSM you need to
‘Read Trial Balance Data’ with ExcelFSM to create a FSM workbook, as shown in the following video

ﬂ- ExcelFSM - Read Trial Balance Data (1:50)

For the WordF SMsampleCompany, the ‘Read Trial Balance Data’ process was performed three times
with the trial balances as of

August 31, 2015,

August 31, 2014, and

August 31, 2013.
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WordFSM - See How It Works

3.2

Bd S <

HOME INSERT PAGE LAYOUT

Read Trial Balance Data Balance Variation ~
Chart of Accounts Suggested Item Titles
Adjusting Entries Itern Balance

Trial Balance Building a report

B124

Trial balance
1000 - Land and Buildings Cost Bfwd
1010 - Land and Building Additions
1030 - Land & Build. Acc. Depreciation

L=l == R B R L o

=
(=]

1155 - Motor Vehicles Additions
1205 - Debtors control account
1215 - Other debtors

1225 - Prepayments

1230 - Accrued Income

e R
[ RS TT S e

1235 - School current account

=
(2]

1236 - School current account No.2

-
)

2000 - Creditors control account

2005 - Other creditors

2010 - Pension Fund Liability (LGPS)
2015 - Accruals

2020 - Deferred Revenue

2025 - Vat Control Account

2030 - Salaries Control

2040 - Charity Control Account

3000 - Reserves

3001 - Restricted Funds b/fwd

3002 - Restricted Fixed Assets Funds
4000 - GAG - School Budget Share
4005 - GAG - Clawback

4010 - GAG - Education Services Grant
4025 - GAG - Start Up Grant A

4030 - GAG - Start Up Grant B formulaic
4040 - GAG - Additional GAG

4050 - Pupil Premium

L R B I I S I e A A R
AW ROE D 0o R W R D oW

READY

I F5M WordFSMsampleCompany 8-31-2015xlsx I Excel

FORMULAS DATA REVIEW VIEW

)

Total

1055 - Furniture and Equipment Additions
1065 - Furniture & Equip. Acc. Depreciation
1110 - Computer Equipment Cost Additions
1120 - Computer Equipment Acc. Depreciation

3 ReadTBData 8§-31-2013printout

Select FSM workbook

1. On the FSM tab, click the Select FSM workbook button.

= Details ~ Rounded

Adjusted balances ~

Report presentation

J

4

8/31/2015

266,180.17
83,686.27
(66,545.25)
172,879.04
(68,998.30)
383,217.42
(137,648.03)
34,025.44
20,687.87
75,925.08
126,296.85
(73,002.14)
(169,205.67)

(75,924.94)
4,735.11
(32,481.98)
(26,027.75)
167,280.69
(607,209.74)
(1,114,105.97)
{12,966.26)
(26,261.20)
{49,800.00)
(77,605.00)
(26,359.66)
(86,112.15)

ReadTBData §-31-2014printout
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Grouped Accounts Sheets

=FSMITEMBALANCE("75f039bb-ab39-46fa-a79f-96d184d0451f, D, w

C

D

Woaorking Papers

E

8/31/2014 8/31/2013

266,180.17
172,118.76
(34,423.82)
305,002.08

(101,667.36)

19,093.78
22,003.08
15,910.36

18,309.24
(31,995.23)
(183,865.13)

(10,893.75)
35,196.31
(25,011.70)

(8,752.62)

(722,436.11)
165,065.42
(14,940.00)
(49,800.00)

(103,750.00)

(35,861.19)

43,897.77

(30,096.07)

ReadTBData 8-31-2015printout S . ® [ 3

H &

? EH - O X
Sign in|
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W

Print About

Sync with WordF5SM

F G Ho [«

M -—F—+ 100%

2. Select the FSM workbook to indicate the ExcelFSM workbook from where the adjusted trial balance

data is imported into WordFSM.

The Save As Windows dialog is opened:

3. Specify the name to rename the document with, usually the name of the Selected FSM workbook but
with the .docx extension, and click Save.
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The WordFSM document is created
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4

[ I I s | Fsi WordrsMsampleCompany 8-31-2015.doox | Word
HOME  INSERT  DESIGN  PAGELAYOUT  REFERENCES  MAIINGS  REVIEW  VIEW | FSM

Select FSMworkbook  Select period i?,As of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report
4 1 E L 1 2 n ERE 4 5, 16

PAGE1OF1 OWORDS [J2  ENGLISH (UNITED STATES)

Reports and financial statements

The Building a report buttons let you:

?EB - 0O X
Sign in|
-
an? =

¢ Select the financial period or periods range of selected elements (items and dates), for e.g.
Statement of Cash Flows, financial statement Notes, and Quarterly financial statements.

¢ Insert the title of any account into your financial report.
¢ Group accounts into an ltem and insert its balance into your financial report.
¢ Group items into a Total and insert its balance into your financial report.

© 2016 Jacques Nault



Reports and financial statements 12

¢ Insert the Enterprise name into your financial report.

¢ Insert the As-Of date of the current accounting period into your financial report..

¢ Duplicate selected elements (items and dates) and select financial period or periods range for
these elements to duplicate into your financial report for comparative presentation.

¢ Show Bookmarks brackets in the document.

e Copy individual financial statement items (similar to the Newld button in ExcelFSM, which can be
really useful for the building of the financial statement Notes and for the Statement of Cash Flows)

e Show formatting marks in the document.

e Copy financial statements built with ExcelFSM.
e Synchronize those copied financial statements with the ExcelFSM workbook.

41 Cover page
1. On the FSM tab, click the Name button to insert the name of the enterprise into the document.
2. Select the name and set size font to 22 and make text Bold.
3. Set Font size to 10 for the text between parentheses.
4. Set Font size to 12 for the remaining text.

5. Click the As of date button to insert the year into the document.
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Ward ? B - O %
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSM workbook  Select period EAS of date EE Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Itemn Balance |— Total Copy balance Sync with ExcelF5SM
Trial Balance Euilding a report A

2 3 4 5 6 v -

a 1 g

\WordFSMsampleCompany

(A Company Limited by Guarantee)

Arial @. A x~ As
F

B I U~ A~:i=~i=~ Styes

TRUSTEES' REPORT AND FINANCIAL STATEMENTS

FOR THE YEAR ENDED 31 AUGUST 2015

PAGE1OF1 10F18WORDS [2  ENGLISH (UNITED STATES)

On the FSM tab, click the Bookmarks button. The name of the enterprise and the year inserted in the
document are shown in gray, between brackets.
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period EAS of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A

2

4 1 E L

(A Company Limited by Guarantee)

TRUSTEES' REPORT AND FINANCIAL STATEMENTS

FOR THE YEAR ENDED 31 AUGUST['0 1]

PAGE1 OF1 18WORDS [|Z ENGLISH {UNITED STATES)

Click the Bookmarks button to hide the bookmarks brackets and show the text in original font color.

On the Insert tab, click the Pages button, then click Page Break to insert a page break and move to
the next page.
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4.2

= FSM WardFSMsampleCompany 8-31-2015.docx - Word
HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW
— - .
) 4= SmartArt ] =] [ Header
B la kd © » e
= = 1 I Chart = . D Footer =
Table Pictures Online Shapes Add-  Online Links  Comment
- Pictures - @ ocreenshot~ ins*  Video - @PageNumber'
Tables Tllustrations Media Comments Header & Footer
1 2 n 3 g 4 5,

Insert a Page Break (Ctrl+Return)

End the current page here and
move to the next page.

@ Tellme more

(A Company Limited by Guarantee)

FOR THE YEAR ENDED 31 AUGUST 2015

PAGE1 OF1 18woRDs [

ENGLISH {UNITED STATES)

S

FSM

Text
Box~

WordFSMsampleCompany

TRUSTEES' REPORT AND FINANCIAL STATEMENTS

= -
4 -

Text

Q‘
B

aé

a8

? EH - O X
Sign in|
Q
Symbaols
-
an?

-—+—+ 100%

Balance Sheet

The first financial statement to start with is the Balance Sheet in which all accounts are grouped to

balance.

On the FSM tab, use the FSM buttons to build the financial statement.
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B H - s
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period .% Copy ExcelF5SM FS @ Help

Recalculate

a4 1

Trial Balance

Accounts groupings

Suggested Item Titles MNam

Item Balance — Total

FIXED ASSETS

uilding a report

Copy balance Sync witl

&7 a8 an T

Tangible assets 632,771
o2 tem Balance [ as of 8/31/2015 ] = Ech
‘Grouped Accounts Ungrouped Accounts
1000 Land and Buldings Cost Bwd IR RPN 1205 | Debtors controlaccount | 340514 |
1010 Land and Building Additions 83686.27 | | 1215 Other debtors 2068787 |
1030 Land & Build. Acc. Depreciation -66,545.25 1225 Prepayments 000 (B
1055 Fumiture and Equipment Additions 172.875.04 1230 Accrued Income 75592508
1065 Fumiture & Equip. Acc. Depreciation -68,598.30 1235 School cument accourt 126,256.85
1110 Computer Equipment Cost Additions 38321742 1236 School cument accourt Mo 2 0.00
1120 Computer Equipment Acc. Depreciation -137,648.03 2000 Creditors control account -73,002.14
1155  Motor Vehicles Additions 0.00 || 2005 Other creditors -169.205.67
_ 2010 Pension Fund Liability (LGPS) 0.00
2015 Accruals -75.924.54
2020 Defemed Revenue 0.00
2025 Vat Control Account 473511
2030 Salaries Control -32.481.58
2040 Charity Control Account 0.00
3000 Reserves -26,027.75
3001 Restricted Funds b./fwd 167,280.69
3002 Restricted Fixed Assets Funds -607.209.74
4000 GAG - School Budget Share -1,114,105.57
4005 GAG - Clawback -12.96626 -
Debit Keep Position And Sizehow Account Balances List All Accouns

PAGEZOF2 34 WORDS |2 ENGLISH (UNITED STATES)

Check the boxes of the ltem Balance dialog to show the account balances and keep position and size of

the dialog.
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B H - <
HOME  INSERT

Select FSM workbook
Accounts groupings
Recalculate

Trial Balance

a4 1

Grouped liems

2-10 Debtors 135,373
2-11 Cash at bank 126,257

DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM
Select period E)As of date E E Comparative Copy ExcelF5SM FS @ Help
Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Item Balance — Jotal Copy balance Sync with ExcelFSM
Building a repart
E L 1 2 n ER 4 5, 16
WordF SMsampleCompany
BALANCE SHEET
AS AT 31 AUGUST 2015
2015
£ £
FIXED ASSETS
Tangible assets 632771
CURRENT ASSE|S
Debtors 135,373
Cash at bank 126,297
261,670|
o<l Total [ ]

Ungrouped ltems

Tangble asseis 6327711 |

Keep Position And Siz

[ ENGLISH (UNITED STATES)

List All ltems

] B

Sign in

an?

— 4

PAGEZ OF2 44 WORDS

Check the box of the Total dialog to keep position and size of the dialog.

100%

To present an ltem balance between parentheses, click the ltem sense at the bottom of the ltem

Balance dialog.
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BEH S O-
HOME IMSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period E)As of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
" 1 E L 1 2 n ERRE 4 5, "3 AT
WordF SMsampleCompany
BALANCE SHEET
AS AT 31 AUGUST 2015
2015
Note £ £
FIXED ASSETS
~ Tangible assets 632771
CURRENT ASSETS
Debtors 135,373
Cash at bank 126,297
261,670
CREDITORS: amounts falling due within one year 350,615)
e
a5 Jtem Balance [ as of 8/31/2015 ] [ -E | [aa)
Grouped Accounts Ungrouped Accounts
- [2000 | Creditors control account ] 002. Reserves 2602775 ~
2005 Cther creditors 169,205.67 | | 3001 Restricted Funds b/Awd 167.280.69
2010 Pension Fund Liability (LGPS) 0.00 | | 3002 Restricted Fixed Assets Funds 607.209.74 |=
2015 Accruals -75,924.94 | | 4000 GAG - School Budget Share -1,114,105.97
2020 Defermed Revenue 0.00 || 4005 GAG - Clawback -12.966.26
2030 Salaries Control -32.481.98 | | 4010 GAG - Education Services Grant -26,261.20
- 2040 Charity Control Account 0.00 4025 GAG - Start Up Grant A -45,800.00
4030 GAG - Start Up Grant B formulaic -77.605.00
4040 GAG - Additional GAG -26.359.66
4050 Pupil Premium -86,112.15
4055 Other Grants and Payments Received 0.00
) 4075 GAG - Insurance Reimbursement -11.213.60
4080 Other Govemment Grants -89.619.38
4105 SEN Income from Local Authorities -14,732.50
4205  Income from Lettings and Facilities -2,244 65
4210 Income From Sale of Goods -1.697.81
4215 Income From Catering -28,077.71
b 4220 Income from School Trips -16,218.20
4225  Income from Bdended Academy 000 -
—
Debit Keep Position And Size Show Account Balances List All Accounts

PAGEZOF2 85 WORDS

ENGLISH (UNITED STATES)

After grouping the accounts of the last ltem balance, the list of Ungrouped Accounts is empty. All

accounts have been grouped in the Balance Sheet.
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WordFSM - See How It Works

EdHS-
HOME
Select FSM workbook
Accounts groupings
Recalculate

Trial Balance

L 1

PAGEZOF2 88 WORDS

INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select period jz‘);:\s of date E E Comparative Copy ExcelF5SM FS @ Help
Suggested Item Titles MName [ ] Bookmarks Formatting rmarks ¥ About
Item Balance — Total Copy balance Sync with ExcelFSM
Building a report A
E L 1 2 4 E 4 L 53 a8 an?
Note £ £
FIXED ASSETS
Tangible assets 632,771
CURRENT ASSETS
Debtors 135,373
Cash at bank 126,297
261,670
CREDITORS: amounts falling due within ene year (350,615)
NET CURRENT LIABILITIES (88,945)
NET ASSETS 543,826
FUNDS OF THE ACADEMY
Restricted funds:
Restricted funds (146,108)
Restricted fixed asset funds 641,168
Total restricted funds 495,060
Unrestricted funds 48,765
o Ttem Balance [ 25 of 8/31/2015 ] =0 ECh="
‘Grouped Accounis Mwe —> Ungrouped Accounts
0 [Fesemes | 00770
4055 Other Grants and Payments Received DDD
4205 Income from Lettings and Facilties -2,244 65
4210 Income From Sale of Goods -1.697.81
4220 Income from School Trips -16,218.20
4225 Income from Edended Academy 0.00
4230 Miscelaneous Income -3513.38
4731 Bank Interest Income -122.43
7065  Uniform Costs 1.059.45
7205 ICT Backup Services 0.00
Cri

Keep Position And Size Show Account Balances

List All Accounts

——+ 100%

To align Item balances shown between parentheses:

1. Mowe the cursor at the end of the balance.
2. Drag the tab one position to the right in the ruler.
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EHS O

HOME
Select FSM workbook
Accounts groupings

Recalculate

Trial Balance

a4 1

PAGEZ OF 2

88 WORDS

= FSM WordFSMsampleCompany 8-31-2015.docx - Word ?EH - O X%
INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select period i‘:‘)As of date E E Comparative Copy ExcelF5SM FS (@) Help
Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Item Balance — Total Copy balance Sync with ExcelFSM
Building a report A
E L 1 e 4 3 4 L T a8 anT
WordF SMsampleCompan
BALANCE SHEET
AS AT 31 AUGUST 2015
2015
Note £ £
FIXED ASSETS
Tangible assets 632771
CURRENT ASSETS
Debtors 135,373
Cash at bank 126,297
261,670
CREDITORS: amounts falling due within one year (350,615
NET CURRENT LIABILITIES (68,945)
NET ASSETS 543,826
FUNDS OF THE ACADEMY
Restricted funds:
Restricted funds (146,108
Restricted fixed asset funds 641,168
Total restricted funds 495,060
Unrestricted funds 48,765
543,825

[2 ENGLISH (UNITED STATES)

WordFSM not only displays rounded values, but also computes with the rounded values of the accounts
balances, to provide accuracy. Sometimes, the results from the rounding process is a Balance Sheet
that is out of balance. Here is how we cope with that with ExcelFSM
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WordFSM - See How It Works

[ ExcelFSM

E R |

Hide Back Fomward  Home

Conterts |Igdex I Search I FEILI_’I

@ Introduction
[7) FSM Ribhan
(2] FSM Contest Menu
@ Trial Balance
@ Building a report
= [ﬂ] Fieport presentation
[7] Details
[7) Comparative
7] Adjusted Balances
[7] Rounded
@ YWworking Papers
[7) Sheets Manager
7] Pint
[7) Sync with WordFSH
[7] Help
(7] about
(7] ExcelFst

oy

Print  Options

Navigation: Report presentation =

The rounding Adjusting Entry

As any accountant is familiar with, the rounding process sometimes results in an out of
balance of 1 between the Total Assets and the Total Liabilities & Equity. To rectify that we
simply record an adjusting entry, and since ExcelFSM performs computations with the
rounded values of the accounts balances, we simply need to debit/credit an account balance
by an amount that will change the rounded value by 1, while, on the other hand, the rounded
value of the counter part must not change.

Another way to rectify this out of balance is to add a 'Rounding account’ to the Chart of
Accounts, then record an adjusting entry to debit/credit an account balance by the out of
balance amount using this ‘Rounding account’ for the counter part, and leave this ‘Rounding
account’ ungrouped into any item.

1 1t v

In the Selected ExcelFSM workbook, record an adjusting entry.

o< Adjusting Entries

Entry Cat Allocation Accourt Debit Credit Insert
1 1065 - Fumiture & Equip. Acc. Depreciation 0.30 Celete
1 1030 - Land & Build. Acc. Depreciation 030 Ed

1 To record @ Rounding adjusting entry to balance the Balance Sheet

(Generate
« | 1 | * Printout Sheet
Entry Comment
To record @ Rounding adjusting entry to balance the Balance Sheet Close
Sawe File.

© 2016 Jacques Nault
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(¥ @ ]

FILE HOME INSERT PAGE LAYOUT
Read Trial Balance Data Balance Variation ~ _sE)
Chart of Accounts Suggested Item Titles
Adjusting Entries Itemn Balance Total

Trial Balance Building a report

B124

Trial balance
1000 - Land and Buildings Cost Bfwd
1010 - Land and Building Additions
1030 - Land & Build. Acc. Depreciation
1055 - Furniture and Equipment Additions
1065 - Furniture & Equip. Acc. Depreciation

e I O B X

FSM WordFSMsampleCompany 8-31-2015 xlsx - Excel ?EH - O %
FORMULAS ~ DATA  REVIEW  VIEW = FSM Sign in
= Details - Rounded  Trial Balance GL = Sheets Manager @ Help
|||||| Comparative Leadsheets Print ¥ About
Adjusted balances - Grouped Accounts Sheets Sync with WordF5M

Report presentation

- f\
L&
8/31/2015

266,180.17
83 686.27

66,545.55

172,879.04

63,993.00

Woaorking Papers ~
=FSMITEMBALANCE("75f039bb-ab39-46fa-a79f-96d184d0451f, D, w

C D E F G H [«
8/31/2014  8/31/2013
266,180.17

172,118.76
(34,423.82)

(The unadjusted balances of the two accounts are 66,545,25Cr and 68,998.30Cr ExcelFSM workbook)

In the WordFSM document, on the FSM tab, click the Recalculate button. The Balance Sheet

balances.

© 2016 Jacques Nault



23

WordFSM - See How It Works

B H S- = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period .%As of date £ E Comparative Copy ExcelF5SM FS @) Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 n ERRE 4 5, . AT
WordF SMsampleCompany
BALANCE SHEET
AS AT 31 AUGUST 2015
2015
Note £ £
FIXED ASSETS
~ Tangible assets 632,770
CURRENT ASSETS
Debtors 135,373
Cash at bank 126,297
261,670
CREDITORS: amounts falling due within one year (350,615)
e
NET CURRENT LIABILITIES (85,945)
NET ASSETS 543,825
FUNDS OF THE ACADEMY
Restricted funds:
N Restricted funds (146,108)
Restricted fixed asset funds 641,168
Total restricted funds 495 060
~
Unrestricted funds 48,765
543,825

[2 ENGLISH (UNITED STATES)

PAGEZOF2 88 WORDS

On the FSM tab, click the Bookmarks button and make sure that the bookmark text included between
the brackets in only the computed value. Removed any spaces or other unnecessary characters.
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EHS-
HOME

Select FSM workbook
Accounts groupings
Recalculate

Trial Balance

L 1

PAGE 2 OF 2

88 WORDS

= F5M WordFSMsampleCompany 8-31-2015.docx - Word
INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW
Select period EAS of date Comparative Copy ExcelF5SM FS @ Help
Suggested Item Titles MName Formatting marks ¥ About
Item Balance — Total Copy balance Sync with ExcelFSM
Building a report
g L L 2 i 3 L 51
L 1
BALANCE SHEET
AS AT 31 AUGUST[ 1]
E013
Note £ £
FIXED ASSETS
Tangible assets E 1
CURRENT ASSETS
Debtors [ ]
Cash at bank [ 1
[ ]
CREDITORS: amounts falling due within one year i 1
NET CURRENT LIABILITIES [ 1
NET ASSETS [ i
FUNDS OF THE ACADEMY
Restricted funds:
Restricted funds i 1
Restricted fixed asset funds E i
Total restricted funds [
Unrestricted funds L
[ ]

[2 ENGLISH (UNITED STATES)

F5M

a6

?

an T

3l

o X
Sign in|

On the FSM tab, click the Formatting marks button and make sure each line ends with a paragraph
marker (done with <enter>)
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGMN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period .%As of date  E E Comparative Copy ExcelF5SM F5 () Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report -
L 1 E L 1 2 n ERRE 4 5, 16 AT
WordF SMsampleCompanyY
BALANCE-SHEETY
AS-AT-31-AUGUST-20157
- 1
-+ -+ -+ -+ - 20157
-+ -+ -+ Note -+ £ -+ b3 |
FIXED ASSETSY
~N Tangible-assets -+ -+ - -+ 6327717
CURRENT-ASSETSY
Debtors -+ -+ -+ 1353737
Cash-at-bank -+ -+ -+ 1262977
B - -+ -+ -+ 1l
-+ -+ -+ -+ 2616701
CREDITORS:-amounts-falling-due-within-one-year » - (350,615)1
N - - - - 1
NET-CURRENT LIABILITIES - - - -+ (88,945)1
- - - - - 1
NET-ASSETS -+ -+ - - 543,8261
i - -+ -+ -+ - =
1
FUNDS-OF THE ACADEMYY
Restricted-funds:y|
N —+ Restricted-funds -+ - - (146,108)1
—+ Restricted-fixed-assetfunds - -+ -+ 641,1687
- -+ -+ -+ 1l
N —+ Totalrestricted-funds -+ -+ - -+ 4950601
Unrestricted-funds -+ -+ - -+ 487651
- -+ -+ -+ - 1l
-+ -+ -+ -+ -+ 543,8251
- - - - - - =
1

PAGE2OF2 88WORDS [J2  ENGLISH [UNITED STATES)

Comparative presentation:

1. On the FSM tab, click the Comparative button.
2. Select the elements to duplicate, and close the dialog.
3. Select period, and click OK.
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B HS :
HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period QAS of date Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ JlBookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building 4 report A
L 1 E L 1 2 n ER 4, 5, 5 AT
WordF SMsampleCompany
BALANCE SHEET
AS AT 31 AUGUST 2015
2015
MNote £ £
FIXED ASSETS
~N Tangible assets 632,771
CURRENT ASSETS -
o Elements to duplicate
Selected Unselected
25 2015 2-3  AS AT 31 AUGUST 2015
2-8  Tangble assets 632,771
2-10 Debtors 135.373
2-11 Cash at bank 126,257
213 261670
V 2-14 CREDITORS: amounts falling due within one year (350,615)

NET CURRENT LIABILITIES (88,945)
NET ASSETS 543,826

Restricted funds (146,108)

Restricted fied asset funds 641,168
Total restricted funds 455,060
Unrestricted funds 48,765

543,825

frim|

n =

Ked Select period or periods range

==

88 WORDs [2

PAGE 2 OF 2

Unrestricted funds

Total restricted funds 81112015

8/31/2013

(0)
@

ENGLISH (UNITED STATES)

&

-—h—+ 100%

4. Click the Tab key to align the duplicated elements and Copy&Paste the currency symbol and the

underlines.
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WordFSM - See How It Works

B H - <

HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES

j?)As of date £ E Comparative
[]Bookmarks

Select FSMworkbook  Select period
Accounts groupings  Suggested Item Titles MName
Item Balance — Total

Recalculate Copy balance

Trial Balance

L 1 E L

Building a report
2

i 3

WordF SMsampleCompany
BALANCE SHEET
AS AT 31 AUGUST 2015

Note

FIXED ASSETS

~ Tangible assets
CURRENT ASSETS
Debtors
Cash at bank

CREDITORS: amounts falling due within one year

NET CURRENT LIABILITIES

NET ASSETS

FUNDS OF THE ACADEMY

Restricted funds:

Restricted funds

Restricted fixed asset funds

Total restricted funds

Unrestricted funds

PAGE2OF2 100 WORDS []2  ENGLISH [UNITED STATES)

FSM WordFSMsampleCompany 8-31-2015.docx - Word ? BH - O X
MAILINGS REVIEW VIEW F5M Sign in|

Copy ExcelFSMFS (@ Help

Formatting marks

Sync with ExcelFSM

¥ About

L a a8 an T

2015<tab> 2014

<tab><tab> Copy&Paste

632,770<tab>5607,210

135,373<tab> 92,203
126.297<tab> 18.309
E=——J<tab><tab> Copy&Paste
261,670<tab>110,512
(350,615)<tab>31,766)
[E=—=]<tab><tab> Copy&Paste
(58,945)<tab>41,254)

Eﬁab><tab> CopyR&Paste

h43,825<tab> 465 956

Eﬁabxtam Copy&Paste

(146,108)=<tab>37,281)
641,168 <tab>607,210
Eﬁabxtat» Copy&Paste
495,060<tab>439,929
48 7eh<tab> 26,028

Eﬁabxtat» Copy&Paste

543,825<tab> 465957
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx (Last saved by user) - Word ?EH - O X%
HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in

Select FSM workbook
Accounts groupings
Recalculate

Trial Balance
L 1

Select period EJ:)AS of date  E E Comparative Copy ExcelF5SM FS (@ Help
Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Item Balance — Total Copy balance Sync with ExcelFSM

Building a report
2

3

E L 4 4 L T a5 an T
WordF SMsampleCompany
BALANCE SHEET

AS AT 31 AUGUST 2015

2015 2014
Note £ £ £ £
FIXED ASSETS
Tangible assets 632,770 607,210
CURRENT ASSETS
Debtors 135,373 92,203
Cash at bank 126,297 18,309
261,670 110,512
CREDITORS: amounts falling due within one year (350,615) (251,766)
NET CURRENT LIABILITIES (68,945) (141,254)
NET ASSETS 543,825 465,956
FUNDS OF THE ACADEMY
Restricted funds:
Restricted funds (146,108) (167,281)
Restricted fixed asset funds 641,168 607,210
Total restricted funds 495,060 435929
Unrestricted funds 48,765 26,028
543,825 465,957

PAGE2OF2 110WORDS [J2  FRENCH [FRANCE)

On the FSM tab, click the Bookmarks button and make sure that the bookmark text included between
the brackets in only the computed value. Removed any spaces or other unnecessary characters.
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx (Last saved by user) - Word ?EH - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign i
Select FSMworkbook  Select period i‘:‘) As of date Comparative Copy ExcelF5SM FS () Help
Accounts groupings  Suggested Item Titles MName ‘ Formatting rmarks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 n ERRE 4 5, 16 AT
[ 1
BALANCE SHEET
AS AT 31 AUGUST[01]
[ [
Note £ £ £ £
FIXED ASSETS
N Tangible assets E | E il
CURRENT ASSETS
Debtors [ ] [ ]
Cash at bank [ 1 [ ]
E ] [ ]
CREDITORS: amounts falling due within one year [ 1 [ 1
N —_— —_—
NET CURRENT LIABILITIES [ 1 [ 1
NET ASSETS E i [ i
FUNDS OF THE ACADEMY
Restricted funds:
N Restricted funds [ 1 [ 1
Restricted fixed asset funds E i E ]
i Total restricted funds E | E
Unrestricted funds L il E
& | 5 1

PAGE2OF2 110WORDS [J2  FRENCH [FRANCE)

On the FSM tab, click the Formatting marks button and make sure each line ends with a paragraph
marker (done with <enter>)
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B H S O- FSM WordFSMsampleCompany 8-31-2015.docx (Last saved by user) - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSM workbook  Select period jz‘,AsofdatE £ E Comparative Copy ExcelFSMFS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 n ERRE 4 5, 16 AT -
WordF SMsampleCompanyY
BALANCE-SHEETY
AS-AT-31-AUGUST-20157
- 1
-+ -+ -+ -+ -+ 2015 -+ - 20147
-+ -+ -+ Note -+ £ -+ £ -+ £ -+ £1
FIXED ASSETSY
~ Tangible-assets -+ -+ -+ -+ 632770 -+ -+ 6072107
CURRENT-ASSETSY
Debtors - - - 135373 - - 92,2037
Cash-at-bank -+ -+ - 126,297 -+ -+ 18,3097
B - -+ -+ -+ - - 1l
-+ -+ -+ -+ 261,670 -+ - 110,512
CREDITORS:-amounts-falling-due-within-one-year » - (350,615) - -+ (251,766)1
R - -+ -+ -+ - - 1l
NET-CURRENT-LIABILITIES  — -+ - -+ (88,945) -+ - (141,254)]
i i i i i I I 1
NET-ASSETS -+ -+ - -+ 543,825 -+ -+ 4659561
n - - = - b —_— - - =
1
FUNDS-OF THE ACADEMYY
Restricted-funds:|
“ —+ Restricted-funds -+ -+ - (146,108) - - (167,280)1
—+ Restricted-fixed-assetfunds - - - 641,168 -+ -+ 6072109
- -+ -+ -+ - - 1l
N —+ Totalrestricted-funds -+ -+ - -+ 495,060 -+ -+ 439,929
Unrestricted-funds -+ -+ -+ -+ 48765 -+ -+ 26,0287
- -+ -+ -+ - - - 1
-+ -+ -+ -+ -+ 543,825 -+ -+ 4B5,9571
@ -+ -+ i i + = I -+ =
il

0=

PAGEZOF2 110 WORDS ENGLISH {UNITED STATES)

The balance sheet for 2014 is out of balance. ExcelFSM cannot record adjusting entry in prior periods

but it can Read Trial Balance Data from an amended trial balance.

Open the 2014 trial balance excel file and amend it.
Sawe the file As TB2014amended.
Close the file.
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H - H < 82014amended.xlsb Excel ? EH - O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M Sign in

Read Trial Balance Data Balance Variation ~ ja_) = Details - Rounded  Trial Balance GL = Sheets Manager (&) Help

Chart of Accounts Suggested Item Titles |||||| Comparative Leadsheets Print ¥ About

Adjusting Entries Itern Balance Total Adjusted balances - Grouped Accounts Sheets Sync with WordF5M
Trial Balance Building a report Report presentation Woaorking Papers ~

F23 - fr v
A B C D E F G H [~

1 WordFSMsample

2 8/31/2014

4 _ Copy adjusting entries

5

5 | No Account Title Debit Credit

7 |1010 Land and Building Additions 266,180.17

& | 1055 Furniture and Equipment Additions 172,118.76

9 | 1065 Furniture & Equip. Acc. Depreciation 34,423.82

10 | 1110 Computer Equipment Cost Additions 305,002.08

11 | 1120 Computer Equipment Acc. Depreciation 101,667.36

12 | 1155 Motor Vehicles Additions 0.00

13 | 1205 Debtors control account 19,093.78

14 | 1215 Other debtors 22,003.08

15 | 1225 Prepayments 15,910.36

16 | 1235 School current account 18,309.24

17 | 1236 School current account No.2 0.00

18 | 2000 Creditors control account 31,995.23

19 | 2005 Other creditors 183.865.43 0 0.30Cr

20 | 2020 Deferred Revenue 10293 45 0.30Dr

In the Selected ExcelFSM workbook, click Read Trial Balance Data button, and select the amended
trial balance.
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Trial Balance

Adjusting Entries Item Balance Total Adjusted balances -

Building a report Report presentation

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW FSM
lead Trial Balance Data Balance Variation ~ jj) = Details - Rounded  Trial Balance
Chart of Accounts Suggested Item Titles |||||| Leadsheets

Grouped Accounts Sheets

Working Papers

Read Trial Balance Data

- Favorites

& Downloads
EE Desktop

= Recent Places

ey

%# Dropbox

4 Libraries
=) C++ source code
3 Documents
D Music

m

File name: TB2014amended.xlsx

n\:/u\‘;,l | oo % WordFSM » SeeHowltWorks » tutorial v|¢?|| Searci
Organize v MNew folder B -
- -
Microsoft Excel Documents library - i
Arrange by:

tutorial

B3 FSM WordFSMsampleCompany 8-31-2015.xlsx

TB2014amended.xls

£ TB2014.xlsx
£ TB2015.xsx
£ TB2013.xlsx

Eolder =

- ITriaI Balance Data Files (*.xls;*x v‘

Tools ~ | Open |v| I

Cancel ‘

Specify the As-of Date, and click OK.

GL

Sheets Manager
Print

Sync with WordF5M

() Help

Wy
About

Sign in
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WordFSM - See How It Works

Read Trnial Balance Data @
Specify
Mame of enterprise
WordF5MsampleCompany
Az-of D this Trial Balance
8/3
Specify Wordshest Columns
Account number A
Account Title B
Debit column C
Credit column D
Copy adjusting entries
| Cancel

ExcelF5h

The As-of date is among the existing periods. Proceeding will update the account
balances for the specified period instead of creating a new period. Proceed?

=3

-
A ;. | Cancel

-

Sawe File.
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@ B FSM WordFSMsampleCompany 8-31-2015 xlsx - Excel ? H - O X
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M Sign in
"D ,X\ Calibri Jun e s == — - E—‘J Accounting ~ %Conditional Formatting ~ %“Inser‘t - > ’;‘Yv

Egy ~ __ $ - 9% » [¥Formatas Table~ ErDelete - [¥]- #f -

PEvStE ~ B IU-~ - A- == ok M GCEH Styles - EIFormatv e -~

Clipboard Font ] Alignment ] Mumber & Styles Cells Editing -
B124 - f\ =FSMITEMBALANCE("75f039bb-ab39-46fa-a79f-96d184d0451f, D, W

A B C o] E F G H -

1 8/31/2015  §/31/2014 8/31/2013

2 |Trial balance

3 | 1000 - Land and Buildings Cost Bfwd 266,180.17 - -

4 1010 - Land and Building Additions 83,086.27 266,180.17 -

5 | 1030 - Land & Build. Acc. Depreciation (66,545.55) - -

6 | 1055 - Furniture and Equipment Additions 172,879.04  172,118.76 -

7 | 1065 - Furniture & Equip. Acc. Depreciation (68,998.00)  (34,423.82) -

8 | 1110 - Computer Equipment Cost Additions 383,217.42  305,002.08 -

9 | 1120 - Computer Equipment Acc. Depreciation (137,648.03) (101,667.36) -

10 | 1155 - Motor Vehicles Additions - - -

11| 1205 - Debtors control account 34,025.44 19,093.78 -

12 | 1215 - Other debtors 20,687.87 22,003.08 -

15| 1225 - Prepayments - 15,910.36 -

14 | 1230 - Accrued Income 75,925.08 - -

15| 1235 - School current account 126,296.85 18,309.24 A3,897.77

16 | 1236 - School current account No.2 - - -

17 | 2000 - Creditors control account (73,002.14) 31,995.23 -

18| 2005 - Other creditors (169,205.67) -

19 | 2010 - Pension Fund Liability (LGPS) - - -

20| 2015 - Accruals (75,924.54) - -

21| 2020 - Deferred Revenue - -

22| 2025 - Vat Control Account 4,735.11 35,196.31 15,768.15

23| 2030 - Salaries Control (32,481.98)  (25,011.70) -

24| 2040 - Charity Control Account - - -

25| 3000 - Reserves (26,027.73) (8,752.62) (30,096.07)

26| 3001 - Restricted Funds b/fwd 167,280.69 - -

27 | 3002 - Restricted Fixed Assets Funds (607,209.74) - -

28 | 4000 - GAG - School Budget Share (1,114,105.97) (722,436.11) -

20| 4005 - GAG - Clawback (12,966.26) 165,065.42 -

30 | 4010 - GAG - Education Services Grant (26,261.20)  (14,540.00) -

31| 4025- GAG - Start Up Grant A {49,800.00)  (49,800.00) -

32| 4030 - GAG - Start Up Grant B formulaic (77,605.00) ({103,750.00) -

33| 4040 - GAG - Additional GAG (26,359.66) - -

34 | 4050 - Pupil Premium (86,112.15)  (35,861.19) - -

3 ReadTBData 8§-31-2014printout ReadTBData §-31-2013printout ReadTBData 8-31-2015printout _S . @ [] 3

READY H M -——F——+ 100%

(The original balances of the two accounts are 183,865.13Cr and 10,893.75Cr ExcelFSM workbook)

In the WordFSM document, on the FSM tab, click the Recalculate button. The Balance Sheet
balances.
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx (Last saved by user) - Word ?EH - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period §1\As of date E E Comparative Copy ExcelF5SM FS (@ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
(@ Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report -
L 1 E L 1 2 n ER 4, 5, "3 AT -
WordF SMsampleCompany
BALANCE SHEET
AS AT 31 AUGUST 2015
2015 2014
Note £ £ £ £
FIXED ASSETS
~ Tangible assets 632,770 607,210
CURRENT ASSETS
Debtors 135,373 92,203
Cash at bank 126,297 18,309
261,670 110,512
CREDITORS: amounts falling due within one year (350,615) (251,765)
e
NET CURRENT LIABILITIES (68,945) (141,253)
NET ASSETS 543.825 465,957
FUNDS OF THE ACADEMY
Restricted funds:
N Restricted funds (146,108) (167,281)
Restricted fixed asset funds 641,168 607,210
Total restricted funds 495,060 435929
Unrestricted funds 48,765 26,028
543,825 465,957

PAGE2 OF2 110WORDS [|2  ENGLISH (UNITED STATES)

The cursor being at the bottom of the page, on the Insert tab, click the Pages button, then click Page
Break to insert a page break and mowe to the next page.
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx (Last saved by user) - Word ?EH - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW FSM Signin
— - - - X3
) ] SmartArt =] [ Header A = D’, O
D O & r\‘) 3 E:. = IJ = .
- : 1 1 Chart ; . D Footer = 4 - By
Table Pictures Online Shapes Add-  Online Links  Comment Text Symbaols
- Pictures = @4 Screenshot - ins*  Video - B Page Number ~ Box~ - -
Tables Tllustrations Media Comments Header & Footer Text -
ﬁ D E L 1 2 4 E 4 4 53 a8 an?
WordF SMsampleCompany
Cover Blan
Page~ Page BALANCE SHEET
Pages AS AT 31 AUGUST 2015
Insert a Page Break (Ctrl+Return)
N End the current page here and
move to the next page. 2015 2014
@ Tell me more Note £ £ £ £
FACL ASSC TS
~N Tangible assets 632,770 607,210
CURRENT ASSETS
Debtors 135,373 92,203
Cash at bank 126,297 18,309
261,670 110,512
CREDITORS: amounts falling due within one year (350,615) (251,765)
e
NET CURRENT LIABILITIES (83,945) (141,253)
NET ASSETS 543,825 465,957
FUNDS OF THE ACADEMY
Restricted funds:
v Restricted funds (146,108) (167,281)
Restricted fixed asset funds 541,168 607.210
i Total restricted funds 495 060 435,929
Unrestricted funds 48,765 26,028
543,525 465,957

PAGE2OF2 110WORDS [|2  ENGLISH (UNITED STATES)

(You might as well do a Save file.)

Cash Flow Statement

The next financial statement to build is the Cash Flow Statement in which all accounts are grouped,

besides the cash accounts.

On the FSM tab, use the FSM buttons to build the financial statement.
Removwe the unnecessary tabs by dragging each one out of the ruler.
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Ward ? B - O %
HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5M Sign in
Select FSMworkbook  Select period jt:‘)As of date, 5 E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName, [ 1Bookmarks matting marks ¥ About
Recalculate Itemn Balance — Total Copy balance Sync with Exc
Trial Balance ilding a report A
L 1 E L 1 : OO 3D O [ 46 a7
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
Note: the titles were centered using the Center button on the Home tab
B H S - FSM WordFSMsampleCompany 8-31-2015.dacx - Ward ? B - A X
HOME IMNSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5M Sign in
Ty e o AN s % e = 8L ammeen asmrce ASBOC H;:I
Pﬂjte ¢ B I U-~aex ¥ [A-¥-A- = [E- TNormal | ThoSpac.. Headingl [<| o\
Clipboard & Font [F} Paragraph ] Styles ] Editing -
L 1 E L 1 2 n ER 4, 5, 46 AT -
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015

Start with Change in current assets and current liabilities and keep Net incoming resources for the end.

B HS O- FSM WordFSMsampleCompany 8-31-2015.docx - Ward
HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW F5M
Select FSM waorkbook  Select period 5 Asofdate EE Comparative Copy ExcelFSM FS @ Help
Accounts groupings  Suggested Item Titles MName [ 1Boockmarks Farmatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report
1 2 3 4 5 1

L 1 E L

WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015

2015

Operating activities
~ Net incoming resources before revaluations
Change in current assets and current liabilities

Depreciation of tangible fixed assets

72 H - O X
Sign in|
LS
an?

© 2016 Jacques Nault



Reports and financial statements 38
ltem balance for Depreciation of tangible fixed assets:
1. Mowe the cursor over the Tangible assets balance in the Balance Sheet, and click the Copy
balance button.
B H S @ - FSM WordFSMsampleCompany 8-31-2015.dacx - Ward ? B - A %
HOME IMSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5M Sign in
Select FsM warkbook  Select period i:‘)f:\: of date omparative Copy ExcelFSM FS (@) Help
Accounts groupings Suggested Item Titles MName [ 1Bookmarks Faormatting marks ¥ About
Recalculate Itemn Balance — Total Copy balance Sync with ExcelF5SM
Trial Balance Building a report A
E L E L 1 z i 4 L 53 a® an T
WordFS
AS AT 31 AUGYST 2015
2014
£ £
FIXED ASSETS
~ Tangible assets 607,210
2. Mowe the cursor where the balance must be pasted and click the 'Paste balance' button.
B H S O - FSM WordFSMsampleCompany 8-31-2015.docx - Word ? B - O %
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5SM Signin
Select FSM workbook  Select period j?);:\s of date omparative Copy ExcelFSM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Itemn Balance — Total Paste balance Sync with ExcelF5SM
Trial Balance Building a report A
L 1 E L 1 2 4 5 "3 a7
WordF SMsagpleCompany
CASH FLOW SMTEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
Operating activities
N Net incoming resources before revaluations
Change in current assets and current liabilities
Depreciation of tangible fixed assets

3. Double-click the pasted balance and ungroup the tangible assets accounts, keeping only the

accumulated depreciation accounts in the list of Grouped Accounts.

4. Click the link line and Select periods range.
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5. Click the ltem Sense link at the bottom left of the Item Balance dialog to set it to Credit.

*** Note: to determine the increase (decrease) in cash, the item sense of all item balances must
be set to credit.

B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign i
Select FSMworkbook  Select period .5 As of date omparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 3 4 5 16 AT -
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activities
~ Net incoming resources before revaluation
Change in current assets and current liabilities
Depreciation of tangible fixed assets 632,770|
e
=) Item Balance [ Varigti 5 EI
Grouped Accounts \ <— Move —> Ungrouped Accounts
™ 1030 Land & Build. Acc. Depreciation -66,545 55 Land and Buildings Cost Bfwd
1065 Fumiture & Equip. Acc. Depreciation -34.574.18 Land and Building Additions
1120 Computer Equipment Acc. Depreciation -35,980.67 Fumiture and Equipment Additions
Computer Equipment Cost Additions
) tions
1493165
it -131522
-15910.36
- 75.925.08
SElE0E (), 107.987 61
312014 (N -
™ 32013 (@) 0.00
- -41,006.91
14,659.76
0.00
-75,924.94
10,8593 .45
-30.461.20
@ -7.470.27
00 -
Credit Keep POSTION A SIZE (W] (W] STOW List All Accounts

PAGEZ OF3 143 WORDS
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ltem balance for (Increase)/decrease in debtors:

1. Mowe the cursor over the Debtors balance in the Balance Sheet, and click the Copy balance
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button.
2. Move the cursor where the balance must be pasted and click the 'Paste balance' button.
3. Double-click the pasted balance.
4. Click the link line and Select periods range.
5. Click the ltem Sense link at the bottom left of the Item Balance dialog to set it to Credit.
B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? = m 4
HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5SM Sign in
Select FSMworkbook  Select period E“:;As of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 3 4 5 16 AT
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activities
~ Net incoming resources before revaluation
Change in current assets and current liabilities
Depreciation of tangible fixed assets 137,101
(Increase)/decrease in debtors 135,373
e
ot Ttem Balance [ Vagigti 5 =REcE
rou <— Move —> Ungrouped Accounts
v 1205 Debtors control account 14.931.65 1000 Land and Buildings Cost Bfwd 266,180.17 |~
1215 Other debtors -1.315.22 1010 Land and Building Additions -182.453.50
1225 Prepayments -15,510.36 1055 Fumiture and Equipment Additions 760.28 |E
1230 Accrued Income 75.525.08 1110 Computer Equipment Cost Additions 7821535 ||
2025 Vat Control Accourt -30,461.20 1155  Motor Vehicles Additions 0.00
_ I 107.987.61
. o = 261
=lect period or periods range ?122?215
8312016 (0) o
312014 (1) - .
B312013 (2) -75.924.54
~ 10.893.45
-7470.27
0.00
-17.275.12
167.280.69
-607.209.74
@ -391.669.26
-178.03168 «
'éredit Keep FOSTHON AT SI28 (W] (W] STOW T List All Accounts

[2 ENGLISH [UNITED STATES)

PAGEZ OF 3

147 WORDS
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ltem balance for (Decrease)/increase in creditors:

1. Mowe the cursor over the CREDITORS balance in the Balance Sheet, and click the Copy balance
button.

2. Mowe the cursor where the balance must be pasted and click the 'Paste balance' button.
3. Double-click the pasted balance.
4. Click the link line and Select periods range.

5. Click the ltem Sense link at the bottom left of the Item Balance dialog to set it to Credit.
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B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period i?)As of date £ E Comparative Copy ExcelF5SM F5 @ Help
Accounts groupings  Suggested Item Titles MName [ 1 Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 3 4 5 46 AT -
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activities
~ Net incoming resources before revaluation
Change in current assets and current liabilities
Depreciation of tangible fixed assets 137,101
(Increase)/decrease in debtors (43,170)
" (Decrease)/increase in creditors (350,615)
e
o Ttem Balance [ Variat] 15 ] =N Ech (=<
‘Grouped Accounts Ungrouped Accounts
[0 2000 Creditors control account -41,006.51 1000 Land and Buildings Cost Bfwd 266,180.17 =
2005 Other creditors 14659.76 | | 1010 Land and Buiding Additions -182.493.90 [ |
2010 Pension Fund Liability {LGPS) 0.00 1055 Fumiture and Equipment Additions 76028 |=
2015 Accruals -75,524 54 1110 Computer Equipment Cost Additions 7821535 | |
2020 Defered Revenue 10.853.45 1185 Motor Vehicles Additions 0.00
2030 Salaries Control o 107.987 61
b 2040 Charity Cortrol Account == EI@ 0.00
—_— Select period or periods range 17.275.12
&31R016  (0) 1 E;.2ED.EE
8312014 (1) 607,209.74
™ 8312013 (2) -391.663.86
~ -178.031.68
It -11,321.20
0.00
Ric 26,145.00
-26,359.66
-50,250.96
= poeived 8.300.00
Cooegl Lot 58481 -
< Credit Keep Fosition IZE O LT Ences List All Accounts

PAGE3 OF3 151 WORDS [|2  ENGLISH (UNITED STATES)

ltem balance for Capital expenditure and financial investment in the Investing activities section:

1. Move the cursor over the Tangible assets balance in the Balance Sheet, and click the Copy
balance button.

2. Mowe the cursor where the balance must be pasted and click the 'Paste balance' button.

3. Double-click the pasted balance and ungroup the accumulated depreciation accounts, keeping only
the tangible assets accounts in the list of Grouped Accounts.
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4. Click the link line and Select periods range.

5. Click the ltem Sense link at the bottom left of the Item Balance dialog to set it to Credit.

B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period f_)As of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 3 4 5 "3 AT -
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activities
N Net incoming resources before revaluation
Change in current assets and current liabilities
Depreciation of tangible fixed assets 137,101
(Increase)/decrease in debtors (43,170)
" (Decrease)/increase in creditors 95,850
Net cash inflow from operations
e
Investing activities
Capital expenditure and financial investment 632,770|
=) Itern Balance [ Vagiati 5 El@
Grou love > Ungrouped Accounts
1000 Land and Buidings Cost Bfwd 266,180.17 235  School cument account 10798761 =
1010 Land and Building Additions -182.493.50 School cument account No.2 0.00 1
1055 Fumiture and Equipment Additions 760.28 Reserves -17.275.12 (=
- 1110 Computer Equipment Cost Additions 78.215.35 1 Restricted Funds b/fwd 16728065 —
1155  Motor Vehicles Addtions 0.00 2 Restricted Fixed Assets Funds -607.209.74
1.669.86
o Felfer|Es] 031 68
1.321.20
0.00
" ) [6.145.00
) 16.359.66
W 2312013 () 250,96
18.300.00
554.81
@ [2.514.85
14.732.50
i 1710 7
Credit Keep Position And Size [ All Accounts
-
PAGE3 OF3 165WORDS L[2  ENGLISH (UNITED STATES)

Net incoming resources:

1. Mowe the cursor where the balance must be inserted and click the Item balance button.
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2. Group all ungrouped accounts besides the cash accounts.
3. Click the link line and Select periods range.
4. Click the Item Sense link at the bottom left of the Item Balance dialog to set it to Credit.
B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period jt:‘)As of date E E Comparative Copy ExcelF5SM F5 @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 2 3 4 5 15 a7
WordF SMsampleCompany
CASH FLOW STATEMENT
R ENDED 31 AUGUST 2015
2015
£
Operating activities
~ Net incoming resources before revaluation 77,868
Change in current assets and current liabilities
Depreciation of tangible fixed assets 137,101
(Increase)/decrease in debtors (43,170)
" (Decrease)/increase in creditors 95,850
Net cash inflow from operations
e
Investing activities
Capital expenditure and financial investment (162,661)
o] Ttem Balance [ Variati 15 e ===
Grou Ungrouped Accounis
[3000 [ Reserves | ~| | 1235 School cument accourt 107.987.61
3001 Restricted Funds b./fwd 16%g20.69 t 1236 School cument account No.2 0.00
3002 Restricted Fixed Assets Funds 607.20%g4 |~
w 4000 GAG - School Budget Share -391,669.8% _
4005 GAG - Clawback -178.03168 N0 -EI
4010 GAG - Education Services Grant -11.321.20 = EI-@
4025 GAG - Start Up Grant A 0.00 clect period or periods range
4030 GAG - Start Up Grant B formulaic 26,145.00 2312015 0
4040 GAG - Additional GAG -26.359.66 2312014 (1)
~ 4050 Pupil Premium -50,250.36 ™ 8312013 (2)
4055 Other Grants and Payments Received 8.300.00
4075 GAG - Insurance Reimbursement 554.81
4080 Other Govemment Grants -52,514.85
4105 SEN Income from Local Authorities -14.732.50
= 4205 Income from Lettings and Facilties 17.10
4210 Income From Sale of Goods -867.47
4215 Income From Caterina RATT G2
oK Cancel
‘ Credit , Keep Position And Size _ _ List All Accounts

PAGEZ OF 3
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Net cash inflow from operations:

1. Mowe the cursor where the balance must be inserted and click the Total button.
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2. Group the Items.

B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM
Select FSMworkbook  Select period i?)As of date EEComparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report
L 1 E L 1 2 3 4 5 16
WordF SMsampleCompany
CASH FLOW STATEMENT
FO E YEAR ENDED 31 AUGUST 2015
2015
£
Operating activitles
~ Net incoming rescqurces before revaluation 77,868
Change in currentjassets and current liabilities
Depreciation ¢f tangible fixed assets 137,101
(Increase)/deqrease in debtors (43,170)
" (Decrease)/infrease in creditors 95,850
Net cash inflow frgm operations 270,649
-
Investing activitips
Capital expendituge and financial investment (162,661)
o Total EI@
Grouped liems Ungrouped ltems
- 38 Met incoming resources before revaluation 77,868
310 Depreciation of tangible ficed assets 137,101
311 {Increase)/decrease in debtors (43,170}
312 (Decrease)increase in creditors 58,850
< 1 | AN (1l | +
Keep Position And Size List All ltems

? B - O X
Sign in|
-
an? -

[2 ENGLISH (UNITED STATES)

PAGEZ OF3 167 WORDS

INCREASE (DECREASE) IN CASH IN THE YEAR:

1. Mowe the cursor where the balance must be inserted and click the Total button.

2. Group the ltems.
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BEH S O-
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period i‘)As of date E E Comparative Copy ExcelF5SM F5 () Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report -
L 1 E L 1 2 3 4 5 16 AT
WordF SMsampleCompany
CASH FLOW STATEMENT
OR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activitles
~ Net incoming rescqurces before revaluation 77,868
Change in current]assets and current liabilities
Depreciation ¢f tangible fixed assets 137,101
(Increase)/deqrease in debtors (43,170)
" (Decrease)/indrease in creditors 95,850
Net cash inflow frgm operations 270,649
-
Investing activitigs
Capital expenditufe and financial investment
w INCREASE (DECREASE) IN CASH IN THE YEAR 107,988
o Total EI@
Grouped liems Ungrouped ltems
> 38  Metincoming resources before revaluation 77,868

310 Depreciation of tangible fieed assets 137,101

311 {Increase)/decrease in debtors (43,170}

312 (Decrease)increase in creditors 58 850

3-17 Capital expenditure and financial investment {162 661}

< [ | e 1 | +

Keep Pesition And Size List All ltems

PAGE3 OF3 175WORDS [|2  ENGLISH (UNITED STATES)

The increase (decrease) in cash has been determined thru the variation of the Balance Sheet items
balances, by grouping all the accounts besides the cash accounts.

Net funds at 1 September 2014:
1. Use the As of Date button to insert the year in the item's title.

2. Mowe the cursor where the balance must be inserted and click the Iltem balance button.
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3. Group the cash accounts.

4. Click the link line and Select period.

Do not change the ltem sense.

B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period .E)As of date £ E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Buil§ing a report A
L 1 E b 1 2 3 4 5 16 AT
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activities
~ Net incoming resources before revaluXjon 77,868
Change in current assets and current liabiNg
Depreciation of tangiblg fixed assets 137,101
(Increase)/decrease infdebtors (43,170)
" (Decrease)/increase infcreditors 95,850
Net cash inflow from operafions 270,649
e
Investing activities
Capital expenditure and fingncial investment (162,661)
w INCREASE (DECREASE) [N CASH IN THE YEAR 107,988
Net funds at 1 September 2014 18,309
w a-! Jtem Balance %é : -IEI :
rouped Accounts Mo o EI@
1235 School cument account 18.309.24 . .
1236 School cument account No 2 noq [ Selectperiod or periods rnoe
- I [ 20O
~ E8s2om4 (1)
T 8312013 ()
Dehit Keep Fasition And Size [7] Cancel it All Accounts

183woRrDs  [2

PAGEZ OF 3

NET FUNDS AT 31 AUGUST 2015:

ENGLISH {UNITED STATES)
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1. Use the As of Date button to insert the year in the item's title.

48

2. Move the cursor over the Net funds at 1 September 2014 balance, and click the Copy balance

button.
3. Mowe the cursor where the balance must be pasted and click the 'Paste balance' button.
4. Double-click the pasted balance.
5. Click the link line and Select period.

Do not change the Item sense.
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B HS :
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period E“_)As of date, £ E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Buildng a report A
L 1 E L 1 2 3 4 5 16 T
WordM§MsampleCompany
CASH W STATEMENT
FOR THE YEAR BNDED 31 AUGUST 2015
2015
£
Operating activities
~ Net incoming resources befoke revaluation 77,868
Change in current assets andjcurrent liabilities
Depreciation of tangible fiked assets 137,101
(Increase)/decrease in deptors (43,170)
" (Decrease)/increase in crdditors 95,850
Net cash inflow from operation| 270,649
e
Investing activities
Capital expenditure and financil investment (162,661)
w INCREASE (DECREASE) IN CRSH IN THE YEAR
Net funds at 1 September 2014
N NET FUNDS AT 31 AUGUST 2015 18,3Dp9
i = ][] R
o ftern Balance [ a EI | = || [=] || =3 |
.
rou |ec1 period or periods range Ungrouped Accounts
[ &B120s  (0)
~ 1235 School cument account 8312014 (1
1236 School cument account No.2 [ 8312013 (2
Debit Cancel List All Accounts

PAGEZ OF3 151 WORDS
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To align Item balances shown between parentheses:

1. Mowe the cursor at the end of the balance.

2. Drag the tab one position to the right in the ruler.
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EHS O
HOME
Select FSM workbook
Accounts groupings
Recalculate

Trial Balance

L 1

= FSM WordFSMsampleCompany 8-31-2015.docx - Word ?EH - O X%
INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select period E!)AS of date £ E Comparative Copy ExcelF5SM FS @ Help
Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Item Balance — Total Copy balance Sync with ExcelFSM
Building a report A
E L 1 2 3 4 5 AT
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activities
Net incoming resources before revaluation 77,868
Change in current assets and current liabilities
Depreciation of tangible fixed assets 137,101
(Increase)/decrease in debtors (43,170
(Decrease)/increase in creditors 95,850
Net cash inflow from operations 270,649
Investing activities
Capital expenditure and financial investment (162,661)
INCREASE (DECREASE) IN CASH IN THE YEAR 107,988
Net funds at 1 September 2014 18,309
NET FUNDS AT 31 AUGUST 2015 126,297

PAGE3 OF3 192WORDS [2  ENGLISH (UNITED STATES)

On the FSM tab, click the Bookmarks button and make sure that the bookmark text included between
the brackets in only the computed value. Removed any spaces or other unnecessary characters.
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WordFSM - See How It Works

B HS- O- FSM WordFSMsampleCompany 8-31-2015.docx - Word
HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW
Select FSMworkbook  Select period 3;&5 of date £ E Comparative Copy ExcelF5SM FS (@ Help
Accounts groupings  Suggested Item Titles MName -- Formatting rmarks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report
L 1 E L 1 2 3 4 5
L 1
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST[ 11 ]

Operating activities
~ Net incoming resources before revaluation
Change in current assets and current liabilities
Depreciation of tangible fixed assets
(Increase)/decrease in debtors

(Decrease)/increase in creditors

Net cash inflow from operations

Investing activities

Capital expenditure and financial investment

o INCREASE (DECREASE) IN CASH IN THE YEAR

Met funds at 1 September[ [ 1]

NET FUNDS AT 31 AUGUSTL 0 1]

PAGE3 OF3 192WORDS []2  ENGLISH [UNITED STATES)

FsM

? B - O X
Sign in|
-
an?

On the FSM tab, click the Formatting marks button and make sure each line ends with a paragraph

marker (done with <enter>)
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B H S O- FSM WordFSMsampleCompany 8-31-2015.docx - Word ? ®H - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period jz‘,As of date E E Comparative Copy ExcelF5SM F5 @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 3 4 5 16 T
WordF SMsampleCompanyY
CASH-FLOW-STATEMENTY
FOR-THE-YEAR-ENDED-31-AUGUST-2015Y
- 1
-+ - 20151
-+ - £
Operating-activities
~ Net-incoming resources-before-revaluation -+ 77,8687
Change-in-current-assets-and-current-liabilities]]
—+ Depreciation-of tangible-fixed-assets -+ 1371019
-+ (Increase)/decrease-in-debtors -+ (4317001
" —+ (Decrease)/increase-in-creditors -+ 98,8507
- -+ 1l
Met-cash-inflow-from-operations -+ 2706497
N 1
Investing-activitiesY
Capital-expenditure-and financial investment - (162,661)1
- - —
o INCREASE-(DECREASE)IN-CASH-IN-THE-YEAR -+ 107,9881
1
Net-funds-at-1-September-2014 -+ 18,3009
- - —
- NET-FUNDS-AT-31-AUGUST-2015 - 126,2971
- i =
1
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Comparative presentation:

1. On the FSM tab, click the Comparative button.

2. Select the elements to duplicate, and close the dialog.

Note: since we select a periods range (versus a period) we do not select the last two balances.
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3. Select periods range, and click OK.

BEH S O-
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period .% As of datel Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ JBcokmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building § report A
L 1 E L 1 2 3 4 5 16 AT
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015
2015
£
Operating activities
~ Net incoming resources before fevaluation 77,868
a Elernents to duplicate El l'g
Selected Unselected
¥ 25 33 FORTHE YEAR ENDED 31 AUGUST 2015
" 38 Netincoming resources before revaluation 77,868

310 Depreciation of tangible ficed assets 137,101
311 {Increase)/decrease in debtors (43,170)
312 (Decresse)/increase in creditors 58,850

321 Netfunds at 1 September [_] 18,309
3-23 NET FUNDS AT 31 AUGUST 2015
3-23 NET FUNDS AT 31 AUGUST [_] 126,257

314  Net cash inflow from operations 270,645
+ 317 Capital expenditure and financial investment (162, 661)
315 INCREASE (DECREASE) IN CASH IN THE YEAR 107

4 [ | + 4 | i +

Keep Position And Size

NET FUNDS AT 31 AUGUST 2015

126,297

frim|

Select period or periods range

~ gmy 2312015 (0)

| 8312014 (1)
32013 (2)
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Comparative Net funds at 1 September:

1. Mowe the cursor over the Net funds at 1 September 2014 balance, and click the Copy balance
button.

2. Move the cursor where the comparative balance must be pasted and click the 'Paste balance’
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button.
3. Double-click the pasted balance.
4. Click the link line and Select period.
Note: We use the Copy balance button instead of using the Comparative button and selecting period

2014, because, since the Item balance of Net funds at 1 September already exist, we would get the
following message

i~ i

WordFSM ==

Selected items (in gray) already exist for the selected pericds (in yellow).
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B H S :
HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW FsM Sign in
Select FSMworkbook  Select period E“_)As of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report -

L 1 E L 1 2 3 4 5 16 AT

W SMsampleCompany

CAS OW STATEMENT

FOR THE YEA DED 31 AUGUST 2015

2015 2013

Operating activities
~ Net incoming resources before revaluation 77,868 406,293
Change in current assets and current liabilities
Depreciation of tangible fixed assets 137,101 136,091
(43.170) (76.435)

98,550 251,765

(Increase)/decrease in debtors

(Decrease)/increase in creditors

Net cash inflow from operations 270,649 717,714
Investing activities

Capital expenditure and financial investment (743,301)

w INCREASE (DECREASE) IN CASH IN THE YEAR 25 58T)
Net funds at 1 September 2014 18,309 18,609
- Item Balance [ as 4 EIIEI
G A [m] Ungrouped Accounis
1235 School cument account 18.309.24 ol =
1236 School cument accourt No.2 0.00 EI-@

N Select period or periods range
] 8312015 (0)
8312014 (1)

{
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Debit Keep Pesition And Size t All Accounts
%

NET FUNDS AT 31 AUGUST:
1. On the FSM tab, click the Comparative button.
2. Select the element to duplicate, and close the dialog.

3. Select period, and click OK.
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BEH S O-
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period .§3 As of date Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ JlBookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building 4 report A
L 1 E L 1 2 3 4 5 "3 AT
WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 20135
2015 2014
£ £
Operating activities
~ Net incoming resources before fevaluation 77,868 406,293
o Elerents to duplicate
6,091
Seteces
V6,435)
" 323 NET FUNDS AT 31 AUGUST [_]126.297 311 (Increase)/decrease in debtors (43,170) -
311 (Increase)/decrease in debtors [_] (76.435) 1,765
312 (Decrease)/increase in creditors 98,850
312 (Decrease)/increase in creditors [__] 251,765
314 Net cash inflow from operations 270,649 7.714
314  Net cash inflow from operations [__] 717,714
+ 317 Capital expenditure and financial investmert (162,6¢
317 Capital expenditure and financial investmert [__] (7¢
315 INCREASE (DECREASE) IN CASH IN THE YEAR | _ 43,201)
319 INCREASE (DECREASE) IN CASH IN THE YEAR || = '
321 Netfunds at 1 September 2014 ]
321 Netfunds at 1 September [_] 18,309 a7
321 Netfundsat 1 September ][ 143,898 587)
NET FUNDS AT 31 AUGLIST 2015 e
< (1 | RN 1 | + I3 898
Keep Position And Size
o
NET FUNDS AT 31 AUGUST 2015 126,297
= [F=8 EoN ==
Select period or periods range
o 5312015 (0)
7 8312014 (1)
~ 8312013 (2)
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Double-click the year and change the date, then Copy&Paste the currency symbol and the underlines,
and align the balances shown between parentheses.

© 2016 Jacques Nault



57

WordFSM - See How It Works

EHS-
HOME
Select FSM workbook
Accounts groupings
Recalculate

Trial Balance

L 1

PAGE3 OF 3

202worps  [2

= F5M WordFSMsampleCompany 8-31-2015.docx - Word
INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW
Select period E)As of date E E Comparative Copy ExcelF5SM FS @ Help
Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Item Balance — Total Copy balance Sync with ExcelFSM
Building a report
1 2 3 4 5

2

WordF SMsampleCompany
CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST 2015

2 [E=REoh

[ 83172015  (0)
3 &s12014 (1)
] 8312013 (2)

Operating activities

Net incoming resources before reval

Change in current assets and curren|
Depreciation of tangible fixed as:

(Increase)/decrease in debtors

(Decrease)/increase in creditors

Net cash inflow from operations

Investing activities

Capital expenditure and financial investment

INCREASE (DECREASE) IN CASH IN THE YEAR

Net funds at 1 September 2014

NET FUNDS AT 31 AUGUST 2015

ENGLISH {UNITED STATES)

77,868 406,293
137,101 136,091
(43170) (76.435)

98,850 251,765
Eﬁal» Copy&Paste
270,649 717,714
(162,661)  (743,301)

Eﬁalﬁ Copy&Paste
107,988 (25,587)
18,309 43,898

[E——=J<tab> copy&paste
126,297 18,309

Eﬂal» Copy&Paste

? B - O X
FSM Sign in|
-
a8 an?
2015 2013

<tah> CopyHPaste

On the FSM tab, click the Bookmarks button and make sure that the bookmark text included between
the brackets in only the computed value. Removed any spaces or other unnecessary characters.
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EHS O
HOME
Select FSM workbook
Accounts groupings
Recalculate

Trial Balance

L 1

s FSM WordFSMsampleCompany 8-31-2015.docx - Word
INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FsM
Select period .%As of date E £ Comparative Copy ExcelF5SM FS @ Help
Suggested Item Titles MName 1 Formatting rmarks ¥ About
Item Balance — Total opy balance Sync with ExcelFSM
Building a report
E L 1 2 3 4 5 16
L 1

CASH FLOW STATEMENT
FOR THE YEAR ENDED 31 AUGUST[ 01

B013
£
Operating activities
Met incoming resources before revaluation [ i|
Change in current assets and current liabilities
Depreciation of tangible fixed assets i 1
(Increase)/decrease in debtors [ 1
(Decrease)fincrease in creditors i ]
Met cash inflow from operations E ]
Investing activities
Capital expenditure and financial investment [ 1
INCREASE (DECREASE) IN CASH IN THE YEAR [ i|
Met funds at 1 September[ [ 1] [ ]
NET FUNDS AT 31 AUGUST[ (1] [ 1

PAGE3 OF3 207WORDS [|2  ENGLISH (UNITED STATES)

?EB - 0O X
Sign in|

an T

On the FSM tab, click the Formatting marks button and make sure each line ends with a paragraph
marker (done with <enter>)
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B H S O- FSM WordFSMsampleCompany 8-31-2015.docx - Word ? EH - O X
HOME IMSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5M Signin
Select FSMworkbook  Select period i‘:‘) As of date E E Comparative Copy ExcelFSM F5 (@) Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks ¥ About
Recalculate Item Balance — Total Copy balance Sync with bxcelFSM
Trial Balance Building a report A
L 1 E L 1 2 3 4 5 16 AT -

WordF SMsampleCompanyY
CASH-FLOW-STATEMENTY
FOR-THE-YEAR-ENDED-31-AUGUST-20159

- 1
- - 2015 - 20141
- -+ £ -+ £

Operating-activities

Net-incoming resources-before-revaluation
Change-in-current-assets-and-current-liabilities]]
—+ Depreciation-of tangible-fixed-assets

-+ (Increase)/decrease-in-debtors

—+ (Decrease)/increase-in-creditors

—+ -+
Net-cash-inflow-from-operations

1

Investing-activitiesY

Capital-expenditure-and financial investment

77,868 - 406,2937

137,101 - 136,091
(43170) - (76.,435)1
95,850 —» 2517651

1
270,649 - 7177149

.y

(162,661) - (743,301)1

- - —_—
w INCREASE-(DECREASE)IN-CASH-IN-THE-YEAR 107,988 — (255870
1
Net-funds-at-1-September-2014 -+ 16,309 - 43,8937
- - —_—
¢ NET-FUNDS-AT-31-AUGUST-2015 -+ 126,257 - 183091
- - = s ———
1
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The cursor being at the bottom of the page, on the Insert tab, click the Pages button, then click Page
Break to insert a page break and mowe to the next page.
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B H - B FSM WordFSMsampleCompany 8-31-2015.docx - Word ? BH - O X%
HOME  INSERT = DESIGN  PAGELAYOUT  REFERENCES  MAILINGS  REVIEW  VIEW  FSM Sign in

Ty I - - [~
) 4= SmartArt =) [ Header n E - [ O
= D’__eéi‘a@'ncm 3 [g B [ D Foot 4 B
= = a = . ooter = - Eg
Table  Pictures Online Shapes Add-  Online Links  Comment Text N Symbols
- Pictures -~ @+ ocreenshot~ ins*  Video - [# Page Number ~ Box~ 0 -
Tables Ilustrations IMedia Comments Header & Footer Text

ﬁ D ] E L 1 2 3 4 5 16 N7
1

WordFSM leC
Cover Blankll Page o sampleCompany

Page~ Page %Break CASH FLOW STATEMENT
Pages FOR THE YEAR ENDED 31 AUGUST 2015
Insert a Page Break (Ctrl+Return)
a End the current page here and
move to the next page. 2015 2014
e Tell me more £ £
Uperating activities
~ Met incoming resources before revaluation T7.868 406,293
Change in current assets and current liabilities
Depreciation of tangible fixed assets 137,101 136,091
(Increase)/decrease in debtors (43,170) (76,435)
” (Decrease)/increase in creditors 98,850 251,765
Net cash inflow from operations 270,649 717,714
=+
Investing activities
Capital expenditure and financial investment (162,661) (743,301)
n INCREASE (DECREASE) IN CASH IN THE YEAR 107,988 (25,587)
Net funds at 1 September 2014 18,309 43,898
“ NET FUNDS AT 31 AUGUST 2015 126,297 18,309
~
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(You might as well do a Sawe file.)

Statement Of Financial Activities
The next financial statement to build is the Statement Of Financial Activities.

On the FSM tab, use the FSM buttons to build the financial statement.
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WordFSM - See How It Works

B H®S O- FSM WordFSMsampleCompany 8-31-2015.docx - Ward ? B - O %
HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5M Sign in
Select FSMworkbook  Select period E“_)As of date_E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName, [ ]Bookmar Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance
Trial Balance ilding a report A
L 1 E L 1 2 3 5 16 AT -
ordF SMsampleCompan
STATEMENT OF FINANCIAL ACTIVRIES
FOR THE YEAR ENDED 31 AUGUST 2015

Copy & Paste the the following line from the Balance Sheet. This will set the tabs. (REM: 'Note' was

priorly placed under the proper tab)

B H - = FSM WordFSMsampleCompany 8-31-2015.docx - Ward ? B - O X%
HOME IMSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
LT .- e a— s oa i Find ~
b . . .| Bp T LT Lto. = A
Dy & LA A A EoErE == AT aaece AsBRCeD ABBDCC L g po
=] M waC
Paste - 2R A L EE=E= = i =
i, B I U -abex x* [A-%¥-A40 =E=== ] TNormal | TMo Spac.. Headingl |5 s Select -
Clipboard Font ] Paragraph [F] Styles [F} Editing ~
L 1 g L 1 2 n ERR 4, 5, "3 a7 -
WordF SMsampleCompany
BALANCE SHEET
AS AT 31 AUGUST 2015
2015 2014
Note £ £ £ £
FIXED ASSETS
B H S < FSM WordFSMsampleCompany 8-31-2015.docx - Word ? B - O %
INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5M Sign in
o .. = a— e | g # Find ~
- - - B s w3 — v A— = &
O D CJA A A S EE AT adbee, AsBBCeD ABBDCC L g po
- waC
Paste - R . A L EE== =y i =
. I U ~abex, X% [f~%-A ==E== E TNormal | TMo Spac.. Headingl |5 I Select-
Clipboard Font ] Paragraph [F] Styles [F} Editing ~
5 O : O PO O © ©) O :
WordF SMsampleCompany
STATEMENT OF FINANCIAL ACTIVITIES
FOR THE YEAR ENDED 31 AUGUST 2015
N Note £ £ £ £
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EH S
HOME

Select FSM workbook
Accounts groupings
Recalculate

Trial Balance

L 1

= FSM WordFSMsampleCompany 8-31-2015.docx - Word ?EH - O X%
INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select period @As of date £ E Comparative Copy ExcelF5SM FS @ Help

Suggested Item Titles MName Ui Bookmarks Formatting marks ¥ About
Item Balance — Tota \\\."‘. balance Sync with ExcelFSM

E L ) 3 L T a8 an T
ortE ShzampleCompany

ENT OFFINARCIAL ACTIVITIES

N\ \\\\z\ ENDED 31 AUGUST 2015

Re
ed asse
unds

015

INCOMING RESOURCES

Incoming resources from
generated funds:

Daonations
Activities for generating funds

Incoming resources from
charitable activities

TOTAL INCOMING RESOQURCES
RESOURCES EXPENDED

Charitable activities

Governance costs

TOTAL RESOURCES EXPENDED

NET INCOME FOR THE YEAR

PAGE4 OF4 312WORDS [|2  ENGLISH (UNITED STATES)

The ltems Total funds at 1 September 2014 groups the balance forwarded accounts. Note that the
balance of the Restricted Funds b/fwd is a debit shown between parentheses because the ltem Sense is
set to Credit.
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WHS O-
h HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period ﬂAs of date £ E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balanc — Total Copy balance Sync with ExcelFSM
Trial Balance ng a report A
L 1 E L 2 n ERRE 4 5, . AT
WordF SMsampleCompany
STATEMENT OF FINANCIAL ACTIVITIES
OR THE YEAR ENDED 31 AUGUST 2015
Restricted
nrestricted  Restricted  fixed asset Total
funds funds funds
N 2015 2015 2015
£ £ £
INCOMING RESOURCKS
Incoming resources from
™ generated funds:
Daonations
Activities for generating 51,874
Incoming resources from
o charitable activities 171,058 1,953,537
TOTAL INCOMING RESOQURCES 171,058  2.005.411
o RESCOURCES EXPENDED
Charitable activities 138100 1.919.587
Governance costs 7.956 ;
»
TOTAL RESOURCES EXPENDED 137,100 1,927,543
NET INCOME FOR THE YEAR %?3? \:173 \958 \868
~ Total funds at 1 September 2014 26.028/’(18?,281[] 607.210 465,957
ol Jtem Balance [ as of 8/31/2015 ] f=rE =]
Grouped Accounts Ungrouped Accounts
Restricted Funds b./fwd 1000 Land and Buildings Cost Bfwd 266,180.17 o
= _ 1010 Land and Building Additions 8368627 | |
. 1030 Land & Build. Acc. Depreciation 6654555 -
W Keep Pesition And Size Show Account Balances List All Accounts

PAGE4 OF4 322 WORDS

ENGLISH {UNITED STATES)

TOTAL FUNDS AT 31 AUGUST 2015:

1. Use the As of Date button to insert the year in the item's title.

2. Mowe the cursor over the NET INCOME FOR THE YEAR balance, and click the Copy balance

button.

3. Mowe the cursor where the balance must be pasted and click the 'Paste balance' button.
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B HS

HOME

Accounts groupings
Recalculate

Trial Balance

L 1

PAGE4 OF 4

Select FSM workbook

333worDs  [2

s F5M WordFSMsampleCompany 8-31-2015.docx - Word
INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM
Select period jz‘,As of date £ E Comparative Copy ExcelF5SM FS @ Help
Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Ttem Balance — Total Copy balance  Sync with ExcelFSM
Building a report
E L 1 2 n ER 4 5,
WardF SMsampleCompany
STATEMHENT OF FINANCIAL ACTIVITIES
FOR THE WEAR ENDED 31 AUGUST 2015
Restricted
Unfestricted  Restricted  fixed asset Total
funds funds funds funds
2015 2015 2015 2015
Note £ £ £ £
INCOMING RESOURCES
Incoming resources from
generated funds:
Daonations
Activities for generating funfs 25,796 28,078 51,874
Incoming resources from
charitable activities 1,762,479 171,058 1,953,637
TOTAL INCOMING RESOURCES 2396 1,810,557 171,058 2,005,411
RESCOURCES EXPENDED
Charitable activities 1.059 1,781,428 137,100 1,919,687
Governance costs 7,956 7.956
TOTAL RESOURCES EXPENDE! 1,089  1,7589.384 137,100 1,927.543
NET INCOME FOR THE YEAR 2737 21,173 33,958 77,868
Total funds at 1 September 2014 26,028 (167,251) 607.210 465,957
TOTAL FUNDS AT 31 AUGUST 2015 22,737

ENGLISH {UNITED STATES)

?EB - 0O X
Sign in|
-
an?

4. Double-click the pasted balance.

5. Group the item balance of the Total funds at 1 September 2014.
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B HS s
HOME IMSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM
Select FSMworkbook  Select period .%As of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance Copy balance Sync with ExcelFSM
Trial Balance Building a report
L 1 E L 1 2 n ERRER 4 5, .
WordF SMsampleCompany
STATEMENT OF FINANCIAL ACTIVITIES
FOR THE YEAR ENDED 31 AUGUST 2015
Restricted
Unrestricted ~ Restricted  fixed asset Total
funds funds funds funds
N 2015 2015 2015 2015
Note £ £ £ £
INCOMING RESCURCES
Incoming resources from
m generated funds:
F
o Total f=fe=s]
Grouped liems Ungrouped ltems
o 414 Activities for generating funds 23,796 414 Activities for generating funds [__] 28,078
4-71 Charitable activities 1,053 416 charitable activities 1,782,473
4-27 Totalfunds at 1 September [_] 26,028 4-16 charitable activities [__] 171,058
4-21 Charitable activities [__] 1,781,428
4-21 Charitable activities [ ][ 1137100
4-22 Govemance costs 7,956
" Total funds at 1 September [_1[_1(167.281)
4-27 Total funds at 1 September [_J[__J[_1607.210
" 4 m | 3 4| I ] 3
Keep Position And Size List All ltems
MNET INCOME FOR THE YEAR 22737 21,173 33,958 77,868
N Total funds at 1 September 2014 26,028 (167,281) 607,210 465,957
TOTAL FUNDS AT 31 AUGUST 2015 48,765

333woRrDs  [2
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an?

To align Item balances shown between parentheses:

1. Mowe the cursor at the end of the balance.
2. Drag the tab one position to the right in the ruler.
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BHS O FSM WordFSMsampleCompany 8-31-2015.docx - Ward ? B - 0O X
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Sign in
Select FSMworkbook  Select period §=\J_)As of date £ E Comparative Copy ExcelFSM FS @ Help
Accounts groupings  Suggested Item Titles MName [ ] Bookmarks Formatting marks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report A
L 1 E L 1 2 n ERRE 4 5, 16 AT
WordF SMsampleCompangy
STATEMENT OF FINANCIAL ACTIVITIES
FOR THE YEAR ENDED 31 AUGYST 2015
Restricted
Unrestricted  Restricted | fixed asset Total
funds funds funds funds
N 2015 2015 2015 2015
Note £ £ £ £
INCOMING RESOURCES
Incoming resources from
m generated funds:
Danations
Activities for generating funds 23,796 28,078 51,874
Incoming resources from
- charitable activities 1,762,479 171,058 1,953,637
TOTAL INCOMING RESOURCES 23,796 1,810,557 171,058 2,005,411
o RESOURCES EXPENDED
Charitable activities 1,059  1,7581.428 137,100 1,919,587
Governance costs 7,956 7.956
B TOTAL RESOURCES EXPENDED 1,059  1,7589.384 137,100 1,927.543
NET INCOME FOR THE YEAR 22,737 21,173 33,958 77,868
N Total funds at 1 September 2014 26,028 (167,281 607.210 465,957
TOTAL FUNDS AT 31 AUGUST 2015 48,765 (146,108 641,168 543,825

PAGE4 OF 4

340 WORDS

[2 ENGLISH [UNITED STATES)

On the FSM tab, click the Bookmarks button and make sure that the bookmark text included between
the brackets in only the computed value. Removed any spaces or other unnecessary characters.
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B H S O- FSM WordFSMsampleCompany 8-31-2015.docx - Word ? BH - O X%
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW FSM Signin
Select FSMworkbook  Select period EAS of date E E Comparative Copy ExcelF5SM FS @ Help
Accounts groupings  Suggested Item Titles MName '- Formatting rmarks ¥ About
Recalculate Item Balance — Total Copy balance Sync with ExcelFSM
Trial Balance Building a report -
L 1 E L 1 2 n ERRE 4 5, . AT
[ 1
STATEMENT OF FINANCIAL ACTIVITIES
FOR THE YEAR ENDED 31 AUGUST[ (1]
Restricted
Unrestricted  Restricted  fixed asset Total
funds funds funds funds
- Bo1g Bo1g Bo1g Bo1g
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On the FSM tab, click the Formatting marks button and make sure each line ends with a paragraph
marker (done with <enter>)

© 2016 Jacques Nault



Reports and financial statements 68

B H S O- FSM WordFSMsampleCompany 8-31-2015.docx - Word
HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW F5M

Select FSMworkbook  Select period %Asofdate £ E Comparative Copy ExcelF5M F5 @ Help

Accounts groupings  Suggested Item Titles MName [ ] Bookmarks ¥ About

Recalculate Item Balance — Total Copy balance Sync with ExcelFSM

Trial Balance Building a report
L 1 E L 1 2 n EI 4 5, 16
WordF SMsampleCompanyY
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Comparative presentation.
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Sign in|
-
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Because only the total of funds is shown for the comparative presentation, we will not use the

Comparative button.

The Item balance button can be used,
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but to make it easier, the Copy balance button can also be used:

1. Mowe the cursor over the item balance with the most accounts grouped, and click the Copy

balance button.

2. Mowe the cursor where the balance must be pasted and click the 'Paste balance' button.
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3. Click List All Accounts and group the accounts of the other items.

4. Click the link line and Select period.
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4215 Income Fro -36.455.63 | 2015 Accruals 0.00
™ -5.231.08 | | 2020 Defemred Revenue -10,893.45
4225  Income fromfedended Academy -83.35 2025 Vat Control Accourt 35,196.31
4230 Miscellaneofs Income -B88.87 | | 2030 Salares Control 2501170 [=
4231 Bank Intereg Income 0.00 | | 2040 Charity Cortrol Account 0.00
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For the last total in the comparison period:

-——+ 100%

1. Mowe the cursor over the NET INCOME FOR THE YEAR balance, and click the Copy balance

button.

2. Mowe the cursor where the balance must be pasted and click the 'Paste balance' button.

3. Double-click the pasted balance.

4. Group the item balance of the Total funds at 1 September.
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On the FSM tab, click the Bookmarks button and make sure that the bookmark text included between
the brackets in only the computed value. Removed any spaces or other unnecessary characters.
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On the FSM tab, click the Formatting marks button and make sure each line ends with a paragraph
marker (done with <enter>)
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The cursor being at the bottom of the page, on the Insert tab, click the Pages button, then click Page
Break to insert a page break and mowe to the next page.
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(You might as well do a Save file.)
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