Making the general ledger file readable by ExcelFSM - Sample A

This document shows the editing work that needed to be done in this case, to make the general ledger readable by ExcelFSM.

9 Oct 15 03:51 pm Page No: 1
Mominal Detail
. E To Code 5000
Year: 2014 Period: 1 To: 12 Period Cumulative
Code Description DR CR DR CR Net
SLan Teaching staff - Salaries
Lglri] Salaries
Opening Balorce oo
Ral Duarte: Description Unilz Ledger Account Sub-Accant Period  Trans wpe
100082 250072014 Saat payroll tor Saptambar 2074 A5 TAT 81 1 1800 HLIOUS
Paricad 1 Nal massamant 45 FAT. B
E1000ma DEVZF0S Pargroll for Ootodees 20014 45, Ta1.51 2z 2092 LU
Paricx] 2 Nal massamesnt 43, 741.51
31 HHES 2812014 Payrall Jowrnal for Moverrbes 20014 45.6839.51 3 2984 NLJOWUSR
Period 3 NHet movemant E =TT
3100906 182014 Payssll tor Decamber 2014 45,0158.29 a 2289 MILICLAR
Pariod 4 Net @ et =5,08.29
IO ABO2015 SIAIT payToll GEEan s ﬂ:lJanI.lar‘E!D'l'_'l 4, 258 52 5 2535 NLIZUR
Pariod 5 Met sowermsaod a4, 355 52
30112 F]NOR20L5 Paymoll lor Fabruary 2015 A3, 20 &1 & FEAD MLAICUR
Paorod B Mol mowerment
3100124 JOR2016 Payroll for March 2018 A2, 75331 T 2arT MLICUIR
Parod ¥ kel mowvesmel A4Z,7s3.3%
100125 2E0A201S Parproll @ty Sor the rroeth ol 42.231.05 a8 304D HNLJOUR
2101280 O20LZ015 Sanvice Voucher Funding 124.000 1.00 ST SCHOOL COMDD2 Compubersharne Vot L] 3142 PLINW
Sanvices
465 PL [=all v [= Worschar " a LN
FParicd 8 Neal movemant AZA00.70
2101239 01052015 Senvce & Vouohes Funding 124.00 1.00 5T SCHOOL a 141 PLINY
465 P [=al e e (= Wioischar i 9 PLINY
S100126 ZOSE0I1S Paproll fos May 2015 po 42 238.88 [ L] 4R HNLIDUR
Farsod 9 Nal mosamant 42,368.33
2004271 O2OE201S5 Earvice and Vouchar Fundimg 124.00 1.00 5T SCHOOH COMMDD2 Compubeshane Vot mn 3263 PLINW
Sarsices
165 1.00 an PLINW
3N0CI28 2AOEZ01S 5 Furyeoil for June 2018 0, BA0. 35 ML n asan HLIOLR
300129 2A0E2015 CHild cam vouchar ey lor Feb, paid as 129.58 el Ieas HNLIOLRS
3007130 g:ll’ CANS wOuChear fey for War, gl 85 ine 129.58 e -] dJ446 PO
3100135 25082015 Adjustrent of sumerer school paymen 2,080.00 10 3484 [ el
58 OCred
2101388 06205 r.‘ﬂ:nm woschar & Servece Change 12400 1,00 57 SCHOOL COMOOT Caommanitas Public Relations 10 3sas PLIRY
e
455 1.00 10 Py
2200055 OFFSET Childcara Vouchar & Sannioe A3a.00 PL CcComan Communites Public Rels 10 ass PLCRD
Sheca AES 10 PLCRD
Farssd 10 Nat movamant 38 460.82
3100136 ADOTI201S5 Payrof ppurnal for Juky 2015 a4 058235 L " aras NLIOUR
AN00NT INOT2015 FRevaraal of Coildearn for DF for Febi =018 " JITas NLIOUR
Man{inu Pay}
Pariod 11 Nt o e nd A3, THR09
A1001xS 2EA0A20M8 Fayroll for Asgust 2015 AT 20619 2z arry HLJOUR
2101528 ET0A2MS Payroll Sarvioss - August 2015 AT.20619 1.00 ST SCHODL SUDOG Judicium Educatiaon 1z IR0 PLIMY
100145 Ivoanms TAOET FL 12 aass MO
100180 E’:J#m;’::‘lll control for Sap against Cr AT 206 1% 12z a0 MO
Cantrol
< Paricd 12 Nel mavamen! 47 594580
MNominal Detail 9 Oct 15 03:51 pm Page No: 1

9 Oct :51 P No: 2
Nominal Detail 15 03:51 pm age Mo

Year: 2014 Period: 1 To: 12 Period Curnulative To Code 5000
Code Description DR CR DR CR MNet

bint Mowmment 525,410,850
Pi0n Sataries 525,410.50 525,410.50 525,410.50
S000 Teaching statf- Salaros. S2S4A0LS0 ESf Aasn BG4 0LE0
Profit and Loss Total E35,410.50 B35, 410,50 B2, 410.50

Grand Total 525,410.50 525,410.50 525,410.50



The general ledger produced by the accounting software was printed/exported to a Comma Separated Value (.csv) file

H o s
FILE HOME INSERT

General Ledger.csv - Excel

PAGE LAYOUT FORMULAS DATA REVIEW VIEW FSM

A5501 - Jx || s000

A B C D E F G H I J K L M M Q P Q
5501' 500-0_|Teaching staff - Salaries
5502|P100 Salaries
5503 Opening E 0
5504 Ref Date Descriptic Units Ledger  Account Sub-Account Period
5505| 3100082 sH#####E#EE Staff payn 45787.81 NL 1
5306 1 45787.81
5507 3100094 s Payroll for 43741.51 2
5508|Nominal [12-Oct-15  2:22 PM Page No: 121
5509 12-Oct-15 2:22 PM Page No: I Nominal Detail
3310 2 43741.31
5511| 3100099 ######E#EE Payroll Joo 46639.51 3
5512 3 46639.51
5513| 3100106 ##gHHAE Payroll foi 45015.29 4
5514 4 45015.29
5515| 3100111 H##HHHEHRE Staff payn 44258.52 5
5516 5 44258.52
5517| 3100112 #####HHEF Payroll for 42220.81 5]
5518 6 42220.81
5519| 3100124 s######EEE Payroll for 42753.31 7
5520 7 42753.31
5521 3100125 s Payroll en 42281.05 8
5522 2101240 s Service Ve 124 15T SCHOOL COM0D02 Compute
5523 4.65 PL COMO0O02 Computershare Voucher Servic 8
3324 3

Trans Type
1800 NUJOUR

2012 NUOUR
Period  CumulativTo Code 8095 Year:
2154 NUOUR
2283 NUOUR
2526 NUOUR
2640 NUOUR
2877 NUOUR
3049 NUOUR

3142 PLINV
PLINV

[=2]

General Ledger (+) [

o X
Sign in

2014 Period: 1 12 7

o -——+ 100%

The .CSV file was then converted into an Excel file, as follow:

click File > Save As
select the .xlsx file type
click Save.



General Ledger.xlsx - Excel

HOME  INSERT  PAGELAYOUT  FORMULAS  DATA VIEW  FSM
Ji || s000
A B

5501' 500-0_|Teaching staff - Salaries

5502 |P100 Salaries

5503 | Opening Balance 0

5504 Ref Date Description Units Ledger  Account Sub-Account PeriotTrans Type
5505 3100082 25/09/2014 Staff payroll for September 2014 45787.81 ML 1 1800 NUOUR
5506 1 45787.81

53507 3100094 26/10/2014 Payroll for October 2014 43741.51 2 2012 NUOUR
5508 Nominal Detail 12-Oct-15 2:22 PM Page No: 121

5509 12-Oct-15 2:22 PM Page No: I Nominal Detail Period CumulativTo Co 8095

5510 2 43741.51

5511 3100099 28/11/2014 Payroll Journal for November 2014 46639.51 2154 NUCUR
5512 46639.51

5513 3100106 16/12/2014 Payroll for December 2014 45015.29 2289 NUOUR
5514 45015.29

5515 3100111 26/01/2015 Staff payroll expenses for January 2015 44258.52 2526 NUQUR
5516 44258.52

5517 3100112 23/02/2015 Payroll for February 2015 42220.81 2640 NUOUR
5518 42220.81

5519 3100124 31/03/2015 Payroll for March 2015 42753.31 2877 NUOUR
5520 42753.31

5521 3100125 26/04/2015 Payroll entry for the month of April 2015 42281.05 30439 NUQUR
5522 2101240 02/04/2015 Service Voucher Funding 124 SCHOOL COMO002 Compute 3142 PLINWV
5523 4.65 COMD02 Computershare Voucher Services PLINV
5524 42408.7

5525 2101239 01/05/2015 Service & Woucher Funding 124 SCHOOL 3141 PLINV
5526 4.65 COMD02 Computershare Voucher Services PLINV
5527 3100126 20/05/2015 Payroll for May 2015 processed 42239.68 3248 NUQUR
5528 42368.33

5529 2101271 02/06/2015 Service and Voucher Funding 124 SCHOOL COMO002 Compute 3263 PLINV
5530 4.65 PLINV
5531 3100128 23/06/2015 Staff Payroll for June 2015 40640.33 3433 NUOUR
5532 3100129 24/06,/2015 Child care voucher rev for Feb, paid as 3445 NUCUR
5533 3100130 Child care voucher rev for Mar, paid as inv 3446 NUCUR
5534 3100135 26/06/2015 Adjustment of summer school payment 3454 NUCQUR
5535 2101394 30/06/2015 Childcare voucher & Service Charge SCHOOL COMO01 Commun 3539 PLINV
5536 . PLINV
5537 2200055 OFFSET Childcare Voucher & Service COMO001 Communitas Public Relations Ltd 3551 PLCRD
5538 . PLCRD
5539 38469.82

5540 3100136 30/07/2015 Payroll journal for July 2015 44058.25 3705 NUOUR
5541 3100137 31/07/2015 Reversal of Childcare for DP for Feb& 3744 NUCUR
5542 43755.09

5543 3100139 25/08/2015 Payroll for August 2015 47206.19 3777 NUOUR
5544 2101526 27/08/2015 Payroll Services - August 2015 47206.19 SCHOOL JUDO01  Judicium | 3850 PLINV
5545 3100146 31/08/2015 740.61 3955 NUOUR
5546 3100160 Rev of Payroll control for Sep against Cr 47206.19 4102 NUOUR
5547 12 47946.8

5548 Detail Total Net Movement 575303.7 49853.16 525410.5

5549|P100 Salaries 525410.5 525410.5

5550 5000 Teaching staff - Salaries 525410.5 525410.5

General Ledger )

 -——3F——+ 100%



a-) Read General Ledger Data E'@ ExcelFSM reads the general ledger data according to the specifications provided in

this dialog.
Specify

Starting with the first transaction row and following the specifications provided,
General ledger from date v for each account in the general ledger excel sheet, ExcelFSM reads, sequentially,

the specified data of all the account transactions (Date, Document reference,
First transaction row Allocation Account, and up to 3 more optional fields), ending when the Date field

does not contain a date.

Account description column
Therefore, for each account,

Mumber of rows above first transaction row
all the transactions rows must be listed without any other rows between.

Accourt ending balance column Debit Credit
Specify the same column if debits
and credits are in the same column®

Mumber of rows below last transaction row

Specify Worksheet Columns

Transaction date
Transaction document

Allocation account

Amourt Debit Credit

Specify the s=ame column if debits and credits are in the same column®

Cther transaction fields (optional)

QK Cancel

{*} If =ame column, credits must be negative numbers




H ©- General Ledger.xlsx - Excel 7T H - O X
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW FSM Sign in|
A5501 - S || s000 v
B C D E F H I J K L Il M -
5501' 5000_|Teaching staff - Salaries
5502 |P100 Salaries
5303 | Opening Balance o
5504 Ref Date Description Units Ledger Account Sub—A%nt PerigcTrans Type
5505 3100082 25/09/2014 Staff payroll for September 2014 45787.81 ML 1 1800 NUOUR
5508 1 45787.81
5507 3100094 26/10/2014 Payroll for October 2014 43741.51 2 2012 NUOUR
5508fNominal Detail 12-Oct-15 2:22 PM Page No: 121
5509 12-Oct-15 2:22 PM Page No: : Nominal Detail Period CumulativTo Cor 8095
5510 2 43741.51
5511] 3100099 28/11/2014 Payroll Journal for November 2014 46639.51 3 2154 NUOUR
55132 3 46639.51
5513 3100106 16/12/2014 Payroll for December 2014 45015.29 4 2289 NUOUR
5514 4 45015.29
5515 3100111 26/01/2015 Staff payroll expenses for January 2015 44258.52 5 2526 NUOUR
5518 5 442538.52
5517 3100112 23/02/2015 Payroll for February 2015 42220.81 6 2640 NUOUR
5518 6 42220.81
5519 3100124 31/03/2015 Payroll for March 2015 42753.31 7 2877 NUOUR
5520 7 42753.31
5521 3100125 26/04/2015 Payroll entry for the month of April 2015 42281.05 8 3049 NUOUR
55232 2101240 02/04/2015 Service Voucher Funding 124 15T SCHOOL COMO02 Compute 8 3142 PLINV
5523 4,65 PL COMD02 Computershare Voucher Services 3 PLINV
5524I 8 42408.7
5525 2101239 01/05/2015 Service & Voucher Funding 124 15T SCHOOL 9 3141 PLINV
5526 4.65 PL COMUD02 Computershare Voucher Services 9 PLINV
5527 3100126 20/05/2015 Payroll for May 2015 processed 42239.68 ML 9 3248 NUOUR
5528 9 42368.33
5529I 2101271 02/06/2015 Service and Voucher Funding 124 15T SCHOOL COMO02 Compute 10 3263 PLINV
5530 4.65 1 10 PLINV
5531 3100128 23/06/2015 Staff Payroll for June 2015 40640.33 ML 10 3438 NUOUR
5532 3100129 24/06,/2015 Child care voucher rev for Feb, paid as 129.58 10 3445 NUIOUR
5533 3100130 Child care voucher rev for Mar, paid as inv 129.58 10 3446 NUOUR
5534I 3100135 26/06,/2015 Adjustment of summer school payment 2040 10 3454 NUOUR
5535 2101394 30/06/2015 Childcare voucher & Service Charge 124 15T SCHOOL COMO01 Commun 10 3539 PLINV
5538 4.65 1 10 PLINV
5537 2200055 OFFSET Childcare Voucher & Service 124 PL COMO01 Communitas Public Relations Ltd 10 3551 PLCRD
5538 4.65 10 PLCRD
5539I 10 33469.82
5540 3100136 30/07/2015 Payroll journal for July 2015 44058.25 ML 11 3705 NUOUR
5541] 3100137 31/07/2015 Reversal of Childcare for DP for Feb& 259.16 11 3744 NUOUR
5542 11 43799.09
5543 3100139 25/08/2015 Payroll for August 2015 47206.19 12 3777 NUOUR
5544 2101526 27/08,/2015 Payroll Services - August 2015 47206.19 15T SCHOOL JUuD001  Judicium f 12 3850 PLINV
5545 3100146 31/08/2015 740.61 ML 12 3955 NUOUR
5546 3100160 Rev of Payroll control for Sep against Cr 47206.19 12 4102 NUOUR
5547 12  47346.8
5548 Detail Total Net Movement 5%303.? 45893.16 523410.5
5549|P100 Salaries 525410.5 525410.5 525410.5
5550 5000 Teaching staff - Salaries 525410.5 525410.5 525410.5

General Ledger ®

»
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As we can observe from the image above, page headers rows (in orange) and periodic subtotals rows (in yellow) are inserted between the
transactions rows.

These rows were easily removed by using the excel Data Filter. For the first row of the page headers, we selected ‘Nominal Detail’ in column A

H ©- = General Ledger.xlsx - Excel
HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW FSM

[=] Connections & H Y Clear ¥ = Ea — E e
ey 3 B Mo w 2B X B B
Framn  From  From From Other Existing Refresh _I“_ h zl Sort Filter e Textto Flash  Remove Data Consolidate  What-If  Relationships ~ Gro
Access Web Text Sources-  Connections  All- Edit Links Yo Advanced  Columns  Fill Duplicates Validation - Analysis - -
Get External Data Connecti Sort & Filter Data Tools
A5501 - I
A c D E F G H I J
1 12-Oct+ ~ 2:22 F * Page N|~ Nomin{ ~ Detail |~ - - - |Period |~
2] Sort Smallest to Largest Land and Building Additions
Z] Sort Largest to Smallest Balance Sheet
Sort by Color » 320655
Date Description Units Ledger Account Sub-AccouPeriod  Trans Type
Filter by Color 3
Mumber Filters b
Search pel
‘ 31/08/2015 9351 NL
[ Opening Balance
-1 P100
-] Profit and Loss Total
-] Ref
-[1Z100
-] 7999 [
-] [Blanks) m
91475.83
[ ok | [ camat | 100826.83
: Net Moveme 100826.83 100826.8
10 2999 Balance Shee 100826.83 421525.8 421525.8
11 1010 Land and Buil 100826.83 421525.8 421525.8
12 1030 Land & Build. Acc. Depreciation
13 |Z999 Balance Sheet
14 |Opening Balance 0
15 Ref Date Description Units Ledger Account Sub-AccouPeriod  Trans Type




then selected all filtered rows and deleted those rows

H ©- = General Ledger.xlsx - Excel ? = o X
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M Sign in
ions W= W= r
Bk B B | [ W & DB =% B B ==
Fram Fr_om Fram From Other Existin.g Refresh :l Sort Filter Y_' :eapp 7 Text to Remo\.re _Dat.a Consolidate ‘.h.-'hatTIf Group Ungroup Subtotal
Access Web  Text Sources~  Connections All - # Advanced | Columns Duplicates Validation ~ Analysis - - -
Get External Data Connections Sort & Filter Data Tools Outline [
A34 - S || nNominal Detail v
A B C D E F G H 1 J K L M N
1 |East London Scii-T 12-Oct- ~ 2:22 F~ Page M~ Momin: v Detail |~ - - Period | v | Cumule ¥ | To |~ 20 ~
34 |N0mina| Detail 12-Oct-15 2:22 PM Page No: 1
T3 |calibi |11 - A" & E - gp s 2:22 PM Page No: 2
11 B I = On- A - if -8 08 2:22 PM Page MNo: 3
15 2:22 PM Page Mo: 4
20""" """"" Imesast 12-0Oct-15 2:22 PM Page No: 5
25 a6 Cut 12-Oct-15 2:22 PM Page Mo: 6
30 E® Copy 12-Oct-15 2:22 PM Page No: 7
35 [y Paste Options: 12-Oct-15 2:22 PM Page No: 8
40 e 12-Oct-15 2:22 PM Page No: 9
44 D 12-Oct-15 2:22 PM | Page No: 10
49 Paste Special... 12-Oct-15 2:22 PM Page No: 11
531 Insert Row 12-Oct-15 2:22 PM Page No: 12
12-Oct-15 2:22 PM Page MNo: 13
63 Cleor Comtents 12-Oct-15 2:22 PM Page Mo: 14
68 12-0Oct-15 2:22 PM Page No: 15
73 Eormat Cells... 12 Oct-15 2:22 PM Page No: 16
78 Row Height... 12-Oct-15 2:22 PM Page No: 17
83 Hide 12-0ct-15 2:22 PM Page Mo: 18
88 Unhide 12-Oct-15 2:22 PM Page No: 19
93 jivoninnan vean 12-Oct-15 2:22 PM Page Mo: 20
981 | Mominal Detail 12-Oct-15 2:22 PM Page Mo: 21
1029| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 22
1080| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 23
1128| MNominal Detail 12-Oct-15 2:22 PM Page Mo: 24
1177| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 25
1224| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 26
1271| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 27
1309| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 28
1364| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 29
1411| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 30
1455| Mominal Detail 12-Oct-15 2:22 PM Page Mo: 31
1503| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 32
1549| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 33
1592| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 34
1641| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 35
1688| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 36
1735| Mominal Detail 12-Oct-15 2:22 PM Page Mo: 37
1783| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 38
1827| Nominal Detail 12-Oct-15 2:22 PM Page Mo: 39
1877 Nominal Detail 12-Oct-15 2:22 PM Page Mo: 40

General Ledger

SUM: 8077313.335

H m -——+

100%

READY

191 OF 8633 RECORDS FOUND

AVERAGE: 21144.79931

COUNT: 764



For the second row of the page headers, we selected ‘Nominal Detail’ in column E

H ©- = General Ledger.xlsx - Excel ? BH - O X
FILE HOME IMNSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5SM Sign in|
[=] Connections 4 H Y Clear ¥ E‘ E g — E_, ’i—l e €LE H Show Detail
P [% [E DE)‘ D ||¢9 Properties Zl 5 Reapply Ela N = D - ? . . E % EIEE Hide Detail
From From From From Other Existing Refresh R zl Sort Filter Textto Flash Remaowe Data Consolidate What-If Relationships  Group Ungroup Subtotal
Access Web Text Sources~  Connections  All~ Edit Links T~ Advanced  Columns  Fill Duplicates Validation = Analysis - - -
Get External Data Connections Sort & Filtée Data Tools Outline o~
Al e ‘f1 East London Science School v
A B C D F G H I J K L M M -
1 | v.l 12-Oct- ~ 2:22 F ~ | Page N[~ | Nominlr betail [~ A A ~ | Period |~ | Cumulz ¥ |To |~ 80~ hd
2 1010 Land and Building Additions 2] Sort Smallest to Largest
3 2933 Balance Sheet %l Sort Largest to Smallest
4 |Opening Balance 320699 Sort by Color N
5 Ref Date Description Account Sub-Accot Period Trans Type
Addition
Filter by Color 3 to Land &
MNumber Filters > Bldg:
Search yel Retentio
- n
i payment
[ 3100154 31,/08/2015 NL 12 4088 NUOUR toKSD
Addition
to Land &
Buildng:
m Improve
""" - ment
7 3100155 12 4089 NUOUR work
E 100826.83 [ ok | [ canca |
9 |Detail Total Net Moveme
10 2999 Balance Shee 100826.83 421525.8 421525.8
11 1010 Land and Buil 100826.83 421525.8 421525.8
12 1030 Land & Build. Acc. Depreciation
13 |Z999 Balance Sheet
14 |Opening Balance 1]
15 |Ref Date Description Units Ledger  Account Sub-AccotPeriod Trans Type
Deprecia
tion on
Building
ie.
320,699
over4
15 3100156 31/08/2015 80175 NL 12 4090 NUOQUR  years
17 80175
12 |Detail Total Net Movement 80175 80175
19 |Z2999 Balance sSheet B0175 80175 -80175
20 1030 Land & Build. Acc. Depreciation 80175 80175 -80175
21 1055 Furniture and Equipment Additions
22 |Z999 Balance Sheet
23 |Opening Balance 207372 -
General Ledger (O] “ »

M -—3———+ 100%



then selected all filtered rows and deleted those rows

H ©- = General Ledger.dsx - Excel ? BH - O X%
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW FSh Sign in
ions - a =7 = =
B[ (h 3 B Mo apy AT & & B =% B~ B % &
.Frorn Fr\_jrn From From Other ExiEtin.g RE.frEEh zl Sort Filter Y A o . Text to Remg-.re _Dat.a Consolidate -‘.ﬁ.-'hattlf Group Ungroup Subtotal
Access Web  Text Sources~  Connections Al & Advance Columns Duplicates Validation ~ Analysis - - -
Get External Data Connections Sort & Filter Data Tools Crutline [F] Ll
A34 - S v
Calibri 11 - A‘ A' [ - o5 9 C D E F G H I J K L M N -
1 B I =o0-4A- - e8 g 2:22 F - | Page M| ~ | Nominmi-TDetail |~ - - ~ |Period | ¥ | Cumulg ~ | To |~ 20 -
3 2:22 PM Page Mo: IMominal Detail Period Cumulativ To Cou 8095
72 I 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
10 H Cut 12-Oct-15 2:22 PM Page Mo: ¢ Mominal Detail Period Cumulativ To Con 8095
15 E2  Copy 12-Oct-15 2:22 PM Page Mo: E Mominal Detail Period Cumulativ To Co 8095
19 i Paste Options: 12-Oct-15 2:22 PM Page No: ¢ Nominal Detail Period Cumulativ To Co 8095
24 = 12-Oct-15 2:22 PM Page Mo: {Mominal Detail Period Cumulativ To Con 8095
29 D 12-Oct-15 2:22 PM Page Mo: i Mominal Detail Period Cumulativ To Cou 8095
34 Paste gpecial... 12-Oct-15 2:22 PM Page No: ¢ Nominal Detail Period  CumulativTo Co 8095
39 Insert Row 12-Oct-15 2:22 PM Page Mo: Mominal Detail Period Cumulativ To Con 8095
43 12-Oct-15 2:22 PM Page Mo: ZMominal Detail Period Cumulativ To Cou 8095
43 . 12-Oct-15 2:22 PM Page Mo: - Mominal Detail Period Cumulativ To Cou 8095
52 — 12-Oct-15 2:22 PM Page Mo: Mominal Detail Period Cumulativ To Con 8095
57 Format Cells... 12-Oct-15 2:22 PM Page No: :Nominal Detail Period  CumulativTo Co 2095
62 Row Height... 12-Oct-15 2:22 PM Page No: I Mominal Detail Period Cumulativ To Co 8095
67 Hide 12-Oct-15 2:22 PM Page Mo: Mominal Detail Period Cumulativ To Con 8095
72 Unhide 12-Oct-15 2:22 PM Page Mo: ZMominal Detail Period Cumulativ To Cou 8095
77w 12-Oct-15 2:22 PM Page Mo: - Mominal Detail Period Cumulativ To Cou 8095
815 12-Oct-15 2:22 PM Page Mo: Mominal Detail Period Cumulativ To Con 8095
862 12-Oct-15 2:22 PM Page Mo: IMominal Detail Period Cumulativ To Cou 8095
913 12-Oct-15 2:22 PM Page Mo: I Mominal Detail Period Cumulativ To Cou 8095
861 12-Oct-15 2:22 PM Page Mo: I Mominal Detail Period Cumulativ To Con 8095
1008 12-Oct-15 2:22 PM Page Mo: IMominal Detail Period Cumulativ To Cou 8095
1058 12-Oct-15 2:22 PM Page Mo: I Mominal Detail Period Cumulativ To Cou 8095
1105 12-Oct-15 2:22 PM Page Mo: I Mominal Detail Period Cumulativ To Con 8095
1153 12-Oct-15 2:22 PM Page Mo: IMominal Detail Period Cumulativ To Cou 8095
1199 12-Oct-15 2:22 PM Page Mo: I Mominal Detail Period Cumulativ To Cou 8095
1245 12-Oct-15 2:22 PM Page Mo: I Mominal Detail Period Cumulativ To Con 8095
1282 12-Oct-15 2:22 PM Page Mo: IMominal Detail Period Cumulativ To Cou 8095
1336 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
1382 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Con 8095
1425 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
1472 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
1517 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Con 8095
1559 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
1607 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
1653 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Con 8095
1699 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
1746 12-Oct-15 2:22 PM Page Mo: : Mominal Detail Period Cumulativ To Cou 8095
1789 12-Oct-15 2:22 PM Page Mo: ¢ Mominal Detail Period Cumulativ To Con 8095
1838 12-Oct-15 2:22 PM Page Mo: ¢ Mominal Detail Period Cumulativ To Cou 8095 hd
General Ledger ()] 4 3

READY 190 OF 8442 RECORDS FOUND AVERAGE: 8735266435 COUNT: 3990  SUM: 9958203.736 B M -—+—+ 100%




For the periodic subtotals rows, we selected ‘1''2"'3"'4’'5''6''7"'8"'9"'10" '11''12" in column C

H ©- = General Ledgeraxdsx - Excel ? H - O %
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW FSM Sign in
||; [=] Connections al Z1a Y Clear ¥ E‘ E g —" E_) ,i_‘ —): (—l— Show Detail
P I:% [E @ D S Properties & Reapply EIE ; =e - D? H % Hide Detail
Fram From From From Other Existing Refresh R Zl Sort ilter Texttae Flash Remowve Data Consolidate What-If Relationships  Group Ungroup Subtotal
Access Web  Text Sources~  Connections All - Edit Links " T Advanced  Columns  Fill Duplicates Validation ~ Analysis - - -
Get External Data Connections Fort & Filter Data Tools Outline [F] Ll
AL - Jx v
A E C D E F G H I J K L M M -
1 | v.l 12-Oct- ~ 2:22 g~ |Page M|~ | Nomin{ ~ betail |~ - - ~ | Period |~ | Cumulzs ¥ | To |~ 80~ A
2 1010 Land and Buil| #] Sort Smallest to Largest
3 |2993 Balance Shee’ %l Sort Largest to Smallest
4 |Opening Balance 320699 Sort by Color N
5 |Ref Date Units Ledger  Account Sub-AccouPeriod Trans Type
Addition
Filter by Color 3 to Land &
Mumber Filtg > Bldg:
o Retentio
— n
|;| payment
5 3100154 31,/08/2015 L NL 12 4088 MUOUR  to KSD
Addition
to Land &
Buildng:
Improve
i = ment
7 3100155 . 12 4089 NUOUR  waork
8 100826.83 [ ok ][ canca |
9 Detail Total Net Moveme 100826.8
10 |Z2999 Balance Shee 100826.83 421525.8 421525.8
11 1010 Land and Buil 100826.83 421525.8 4215258
12 1030 Land & Build. Acc. Depreciation
13 2999 Balance Sheet
14 |Opening Balance o
15 |Ref Date Description Units Ledger  Account Sub-AccouPeriod Trans Type
Deprecia
tiom on
Building
i.e.
320,699
over4d
16 3100156 31/08/2015 80175 MNL 12 4090 NUOUR  years
17 80175
18 |Detail Total Net Movement 80175 80175
19 |Z2999 Balance Sheet 80175 80175 -B0O175
20 1030 Land & Build. Acc. Depreciation 80175 80175 -80175
21 1055 Furniture and Equipment Additions
22 2999 Balance Sheet
23 |Opening Balance 207372 -
General Ledger ] L] »

M -——+ 100%



then selected all filtered rows and deleted those rows
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After deleting the page headers rows and the periodic subtotals rows, we had the following

H - s General Ledger.xlsx - Excel T EH - O X
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5SM Sign in
AS5038 - Jx || s000 v
A B C D E F G H I J K L M M -
5038' 5000_|Teaching staff - Salaries
5039 P100 Salaries
5040|Opening Balance 0
5041 Ref Date Description Units Ledger  Account Sub-Account PeriotTrans Type
5042 3100082 25!09/'2014 Staff payroll for September 2014 45%?.81 NL 1 1800 NLJOUR
5043 3100094 26/10/2014 Payroll for October 2014 43741.51 2 2012 NUOUR
5044 3100099 28/11/2014 Payroll Journal for Movember 2014 46639.51 3 2154 NUCUR
5045 3100106 16/12/2014 Payroll for December 2014 45015.29 4 2289 NUOQUR
504§ 3100111 26/01/2015 Staff payroll expenses for January 2015 44358.52 5 2526 NLJOUR
5047 3100112 23/02/2015 Payroll for February 2015 42220.81 6 2640 NUOUR
5048 3100124 31/03/2015 Payroll for March 2015 42753.31 7 2877 NUOUR
5049 3100125 26/04/2015 Payroll entry for the month of April 2015 42281.05 8 3045 NUOUR
3030 2101240 02/04/2015 Service Voucher Funding 124 15T SCHOOL cCOomMoo2 Compute 3 3142 PLINV
5051 4.65 PL COMO02 Computershare Voucher Services 3 PLINV
5052 2101239 01/05/2015 Service & Voucher Funding 124 15T SCHOOL 9 3141 PLINV
5053 4.65 PL COMO02 Computershare Voucher Services 9 PLINV
5054 3100126 20/05/2015 Payroll for May 2015 processed 42239.68 NL 9 3248 NUOUR
5055 2101271 02/06/2015 Service and Voucher Funding 124 15T SCHOOL COMO02 Compute 10 3263 PLINV
5056 4.65 1 10 PLINV
5057 3100128 23/06/2015 Staff Payroll for June 2015 40640.23 NL 10 3438 NUOUR
5058 3100129 24/06/2015 Child care voucher rev for Feh, paid as 129.58 10 3445 NLJOURI
5059 3100130 Child care voucher rev for Mar, paid as inv 129.58 10 3446 NLUJOUR
5060 3100135 26/06/2015 Adjustment of summer school payment 2040 10 3454 NUOUR
5061 2101394 30/06/2015 Childcare voucher & Service Charge 124 15T SCHOOL COMO0L Commun 10 3539 PLINV
5062 4.65 1 10 PLINV
5063 2200055 OFFSET Childcare Voucher & Service 124 PL COMO01 Communitas Public Relations Ltd 10 3551 PLCRD
5064 4.65 10 PLCRD
5065 3100136 30/07/2015 Payroll journal for July 2015 44058.25 NL 11 3705 NUOUR
5066 3100137 31/07/2015 Reversal of Childcare for DP for Feb& 259.16 11 3744 NUCUR
5067 3100139 25/08/2015 Payroll for August 2015 47206.19 12 3777 NUOQUR
5068 2101526 27/08/2015 Payroll Services - August 2015 47206.19 15T SCHOOL JUD001  Judicium i 12 3850 PLINV
5069 3100146 31/08/2015 740.61 NL 12 3955 NUOUR
5070 3100160 Rev of Payroll control for Sep against Cr - 47206.19 12 4102 NUOUR
5071 |Detail Total Net Movement 575303.7 49893.16 525410.5
5072|P100 Salaries 525410.5 525410.5 525410.5
5073 5000 Teaching staff - Salaries 525410.5 525410.5 525410.5 -
General Ledger @ 1 3
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As highlighted in grey, some transactions rows were missing the transaction date and document reference. This accounting software
removes the repeated data from these fields. To fill these empty fields, we copied the data from the preceeding transaction row.



After making the general ledger readable by ExcelFSM, the Read General Ledger Data specifications were these

H ©- <
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW
AS038 - Jx || s000
A B C
5033' 5000.|Teaching staff - Salaries
5039|P100 Salaries
5040 Opening Balance 0
5041|Ref Date Description
5042 3100082 25/09/2014 Staff payroll for September 2014
5043 3100094 26/10/2014 Payroll for October 2014
5044 3100099 28/11/2014 Payroll Journal for November 2014
5045 3100106 16/12/2014 Payroll for December 2014
5046 3100111 26/01/2015 Staff payroll expenses for January 2015
5047 3100112 23/02/2015 Payroll for February 2015
5048 3100124 31/03/2015 Payroll for March 2015
5049 3100125 26/04/2015 Payroll entry for the month of April 2015
5050 2101240 02/04/2015 Service Voucher Funding
5051 2101240 02/04/2015
5052 2101239 01/05/2015 Service & Voucher Funding
5053 2101239 01/05/2015
5054 3100126 20/05/2015 Payroll for May 2015 processed
5055 2101271 02/06/2015 Service and Voucher Funding
5036 2101271 02/06/2015
5057 3100128 23/06/2015 Staff Payroll for June 2015
5058 3100129 24/06/2015 Child care voucher rev for Feb, paid as
5059 3100130 24/06/2015 Child care voucher rev for Mar, paid as inv
5060 3100135 26/06/2015 Adjustment of summer school payment
5061 2101394  30/06/2015 Childcare voucher & Service Charge
5062 2101394 30/06/2015
5063 2200055 30/06/2015 OFFSET Childcare Voucher & Service
5064 2200055 30/06/2015
5065 3100136 30/07/2015 Payroll journal for July 2015
5066 3100137 31/07/2015 Reversal of Childcare for DP for Feb&
5067 3100139 25/08/2015 Payroll for August 2015
5068 2101526 27/08/2015 Payroll Services - August 2015
5069 3100146 31/08/2015
5070 3100160 31/08/2015 Rev of Payroll control for Sep against Cr
5071 |Detail Total Met Movement
5072 |P100 Salaries
5073 5000 Teaching staff - Salaries
General Ledger @

VIEW

Units
45787.81
43741.51
46639.51
45015.29
44258.52
42220.81
42753.31
42281.05

124

4.65

124

4.65
42235.68
124

4.65
40640.33

124
4.65

44058.25

47206.19

47206.19

575303.7
525410.5
525410.5

General Ledger.xlsx - Excel

Ledger

FSM
E F
NL
15T
PL
15T
PL
NL
15T
1
NL
129.58
129.58
2040
15T
1
124 PL
4.65
NL
255.16
15T
740.61 NL
47206.19
49893.16 525410.5
525410.5
525410.5

Account

SCHOOL
COMODo2 C
SCHOOL
COMDo2 C

SCHOOL

SCHOOL

COMDOL C

SCHOOL

o= Read General Ledger Data IEIIEI
Specify

General ledger from date 31/08/2015 -

First transaction row 5

Account descnption column A
Number of rows abowve first transacton row 4
Diebit

=me column if debits H H
=r= I the same column®

Account ending balance column Credit
Specify the

aind Cred

s below last transaction row 3

icn date:
Transgction document A
tion account @
Debait Credit
D E

cify the same colemn if debits and credits are in the same colemn®
Other transaction fields (optional)

Description C

{*} If same colemn, credits must be negative numbers

-,

One particularity of this general ledger is there is no allocation account field for the transactions. This is why we specified the empty
column Z. Nevertheless, ExcelFSM was able to read and organized the accounting data to allow the Drill Down.



Example: from the item details of a financial statement note, double-clicking the account balance displays the account’s transactions

H ©- :
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW FSM Sign in
Read Trial Balance Data Balance Variation - .% Details - Rounded  Trial Balance GL  Sheets Manager @ Help
Chart of Accounts Suggested Item Titles |||||| Comparative Leadsheets Print " About
Adjusting Entries Itemn Balance Total Adjusted balances - Grouped Accounts Sheets
Trial Balance hg a report Report presentation Working Papers S
128 Ji || =FSMACCOUNTBALANCE("26, D, 0,0") v
A B D E F G H 1 J o P Q R S T u v W X Y Z|~
1 Sample A
2 (A com y limited by guarantee)
3
4 |NOTESJIO THE FINANCIAL STATEMENTS
5 FOR THE YEAR ENDED 31 AUGUST 2015
(5]
7 6. GOVERNANCE COSTS
] Unrestricted Restricted Total Total
2] funds funds funds funds
10 2015 2015 2015 2014
11 £ £ £ £
12
12 Auditors' remuneration 7,730.00 7,780.00 5,000.00
14 Legal and professional costs 3,474.00 3,474.00 2,609.53
15 Governance - trustees expenses
16 reimbursed 912.07 912.07 52.12
17 12,166.07 12,166.07 7,601.65
18
19 O ~
5 A t Unadjusted Bala Detail =1
20 7 7. | ANALYSIS OF RESOURCES EXPENDED BY ACTIVITIES B e E=SEoR =
21
22 5000 - Teaching staff - Salaries Balance carried over as of 1/0%2014: 0.00 Dr
23
24 Date Docum Allocation Debit Credit =
25 DIRECT COSTS -EDUCATIONAL OPERATIONS 16/12/2014 3100106  Payroll for December 2014 2030 - Salaries Control 45.015.29
26 26/01/2015 3100111 Staff payroll expenses for January 2015 2030 - Salaries Control 44 258 52
27 Wages and salaries 23/02/2015 3100112 Payroll for February 2015 2030 - Salaries Control 4222081
28 5000 - Teaching staff - Salaries 525,410.50 | 31/03/2015 3100124 Payroll for March 2015 2030 - Salaries Control 4275331
29 5005 - Teaching staff - Er PAYE & NI 264,079.63 26/04/2015 3100125 Payroll entry for the month of April 2015 2030 - Salaries Control 42,281.05
30 5010 - Teaching staff - Pension Costs 158,251.94 20/05/2015 3100126  Payroll for May 2015 processed 2030 - Salaries Cortral 42,235.68
31 5015 - Teaching Staff - Other 38,203.52 23/06/2015 3100128  Staff Payroll for June 2015 2030 - Salaries Control 40,640.33 —
32 5050 - Education support staff - Salaries 68,445.70 24/06/2015 3100129 2030 - Salaries Control 125.58
33 5055 - Education support staff - Er PAYE & NI 11,265.01 24/06/2015 3100130 Child care voucher rev for Mar, paid as inv 2030 - Salaries Control 125.58
34 5060 - Education support staff - Pension Costs 25 | 30/07/2015 3100136 Payroll joumal for July 2015 2030 - Salaries Control 4405825 =
35 1,068,956.55 31/07/2015 3100137 2030 - Salaries Cortral 255,16
36 Educational consumables 151,854.46 25/08/2015 3100139 Payroll for August 2015 2030 - Salaries Control 47.206.19
37 Staff development 25,535.55 31/08/2015 3100146 2030 - Salaries Control 740.61 3
38 Technology costs B3,726.68 31/08/2015 3100160 2030 - Salaries Contral 47.206.19 -
39 4 1 | »
40 Subtotal 1,330,073.24
41 Unadjusted balance as at 31/08/2015:  525,410.50 Debit
42 Other other resources expended - Printout Sheet
a3 1,330,073.24
AA
1 3 SOFA Balance Sheet Cash Flow MNote 1a Mote 1b Mote 1c Motes 1d 2 3 Motes 4 5 MNotes 8 9 10 P (B 4 »
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